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Agenda
New Castle Historic Preservation Commission
Regular Meeting
July 20, 2015, 6:30 pm, Town Hall

Call to Order
Roll Call
Conflicts of Interest

1. Review Minutes from Previous Meetings
June 15, 2015

Items for Consideration

2. Discuss ordinances NO. 2001-5 and NO. 98-6

3. Discuss historical survey of residential buildings

Citizen Comments on Items NOT on Agenda
4. Commission Comments
5. Set Next Meeting

Adjournment
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New Castle Historic Preservation Commission
Monday, June 15, 2015, 5:30 p.m., Community Center

Call to order
Commission Commissioner Steve Rippy called the meeting to order at 5:30 p.m.

Roll Call
Present Commissioner Rippy
Commissioner Blaylock
Vice Chair Borgard
Absent Chair Erickson

Commissioner Breslin

Also present at the meeting were Administrative Assistant Ryan Muse, Town
Planner Tim Cain, and Assistant Town Attorney Haley Carmer.

Conflicts of Interest
There were no conflicts of interest.

Review Minutes from Previous Meeting

MOTION: Commissioner Rippy made a motion to approve the minutes as
amended. Vice Chair Borgard seconded the motion and it passed
unanimously.

Commission Comments
There were no commission comments.

Citizen Comments on Items NOT on Agenda
There were no citizen comments.

Administrative Assistant Muse requested that agenda item B be discussed first due
to Assistant. Town Attorney Carmer’s limited time. The commission agreed.

Text amendment in title 15.44, 17.36, 17.40, & 17.44 relative to procedural
conflicts and other inconsistencies

Attorney Carmer began by stating that one section of the town code deals with the
specifics of building /procedures and another code section deals with the Historic
Preservation Commissions’ interpretation of the building procedures when there is a
proposed change to the C-1 district, aka the Downtown district. The vague
language in the code sections create a conflict regarding the correct procedure for
each section. Code based on specifics has more of an effect on property value, thus
it typically trumps the interpretation of the Historical Preservation Commission.
Town Planner Tim Cain suggested that the commission consider the code sections
and at the next meeting they could discuss possible changes. Commissioner Rippy
agreed, stating that he felt the commission was not ready to make any decisions
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due to the complexity of the issue. He requested that the commission to be
provided copies of the code sections. Planner Cain said that he would give the
codes to the commission. Commissioner Rippy also requested a memo from
Attorney Carmer explaining the conflicting code sections in more detail. The
Commission agreed that the code will be discussed again at the next meeting on
July 20, 2015.

Consider color choice for the Livery Building at 503 W. Main

Planner Cain introduced the Downtown Group to the commission.Patty Ringer said
that the Group had presented their color selection to the.Town Council and that a
few council members voiced their concerns. Planner Cain informed the council that
the color choice must be decided by the Historic Preservation Commission.

After some discussion and viewing samples, the commission agreed on a color.

MOTION: Commissioner Rippy made a motion to approve a new color
scheme for the Livery Building to be painted. Vice Chair Borgard seconded
the motion and it passed unanimously.

Discussion: Survey of the Historic Residential Buildings

Administrative Assistant Ryan Muse told.the commission that now that they had
decided to move forward with a residential historic survey, there was a procedure in
the town code that need to be followed. The first.step being the initiation process.
Commissioner Rippy asked Planner Cain to e-mail the procedure to the commission.
Town Planner Cain agreeduAssistant Musehanded out information to the
commission regarding available grants and the differences between a
comprehensive and an intensive survey. Assistant Muse said that he contacted Tom
Simmons, of Front Range Research Associates.Inc., and asked for an accurate cost
estimate for each type of survey. Mr. Simmons responded with a list of questions
that he needed answered in order to give an accurate estimate. Assistant Muse told
the commission that he would have the list of questions at the next meeting.
Commissioner Rippy felt.that the commission should continue to discuss the survey
once'they have more information. The commission agreed.

Additional Items
There were no additional items.

Set Next Meeting

MOTION: Commissioner Rippy made a motion that the next meeting take
place on July 20, 2015. The motion was seconded by Vice Chair Borgard
and it passed unanimously.

The meeting adjourned at 6:30 p.m.
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ATTEST:

Ryan Muse, Administrative Assistant

Town of New Castle
Historic Preservation Commission

Commission Chair Virginia Erickson
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July 17, 2015

MEMORANDUM

TO: New Castle Historic Preservation Commission
FROM: Haley M. Carmer, Assistant Town Attorney
RE: Text Amendment Reconciling Conflicting Procedural Provisions

At the Historic Preservation Commission’s (“HPC”) June 15, 2015 meeting, HPC was
made aware of conflicting provisions in the Town of New Castle’s (“Town”) municipal code
regarding review and approval of alterations to historic structures within the Town’s C-1 District
that do not require a building permit. Specifically, Section 17.36.110 (A)(3) of the Code allows
the Town Planner to administratively approve such requests, including color alteration, without
consulting HPC. This provision is in conflict with Section 15.44.300, which requires anyone
desiring to alter the exterior appearance of a historically-designated structure to receive written
approval from HPC before proceeding. In order to reconcile those conflicting provisions, HPC
needs to answer the following questions:

1. Should the HPC alterations approval process (15.44.300-340) apply only to structures
designated as historic by HPC or should it also apply to entire districts designated as historic
either by HPC or by Town Council via the zoning code?

2. Is the C-1 District a HPC-designated historic district or is the historic nature of the C-1
District merely a reflection of the goals of its zoning designation? In other words, do the

HPC procedures apply to all properties within C-1 regardless of whether they have been
individually designated?
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3. Should HPC make final decisions regarding alterations in the C-1 District or is it
satisfactory that HPC be consulted prior to Town staff making its decision?

The conflicting provisions only seem to be a problem in the C-1 District because there is
no other district in the Town that is arguably a historic district. Under the current code structure,
it is the opinion of the Town Attorney that the town planner has the ultimate approval power
with respect to alterations to properties in the C-1 District that do not require a building permit.
The benefit of this structure is that residents only have to wait seven days for a decision on their
application. If HPC becomes the deciding agency instead of the town planner, applicants will be
at the mercy of HPC’s meeting schedule for decisions on their applications. For example, if an
applicant submits her application to HPC two days after an HPC meeting, she will have to wait
another month for a decision.

Depending on HPC’s answers to the foregoing questions, a text amendment to the Town
code could take the following forms:

1. Amend sections 15.44.300-340 to provide that section 17.36 controls with respect to
alterations in the C-1 District that do not require a building permit, amend 17.36 to
require the Town planner to consult with HPC before approving an application, and

provide for alternative means of receiving HPC recommendations;

2. Amend section 17.36 to provide that sections 15.44.300-340 control for any building in
the C-1 District; or

3. Amend section 17.36 to provide that sections 15.44.300-340 control only with respect to
those structures specifically designated by HPC as historic and that are located within the
C-1 District.
Once HPC provides its opinion on the issues presented in this memorandum, we will use
the feedback to craft a code amendment and present the amendment to the Town Council. We

would recommend that HPC members be present at the council meeting at which the issue is

ultimately presented. If the HPC has additional comments or questions, please let us know.
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TOWN OF NEW CASTLE, COLORADO
ORDINANCE NO. 98-6

AN ORDINANCE OF THE TOWN OF NEW CASTLE, COLORADO
ESTABLISHING A HISTORIC PRESERVATION COMMISSION AND
ADOPTING STANDARDS AND PROCEDURES FOR THE DESIGNATION

AND REGISTRATION OF HISTORIC SITES, LANDMARKS AND
DISTRICTS.

WHEREAS, the Historic Preservation Committee, appointed by the Town Board of the
Town of New Castle, has recommended that the Town of New Castle Municipal Code be
amended to include a title establishing a historic preservation commission and adopting standards
for the designation and registration of historic sites, landmarks and districts; and

WHEREAS, the Town of New Castle Board of Trustees [inds and determines that it is
in the public interest to amend the Municipal Code to create a historic preservation commission
and to adopt a procedure for historic preservation.

NOW, THEREFORE, BE IT ORDAINED BY THE BOARD OF TRUSTEES OF THE
TOWN OF NEW CASTLE, COLORADO, THAT:

Section 1. The following Title 18 of the New Castle Municipal Code is hereby enacted.
All ordinances or parts of ordinances in conflict herewith are hereby expressly repealed.

Title 18
Historic Preservation

Sections:

18-01 Purpose

18-02 Definitions

18-03 Declaration of Policy

18-04 Scope

18-05 Standards for Designation of Sites, Landmarks and Districts
for Preservation

18-06 Historic Preservation Commission

18-07 Identification of Historic Resources and Properties

18-08 Designation Procedure

18-09 Construction, Alteration, Demolition and Relocation of or Within
a Designated Historic Site, Landmark or District

18-10 Adoption of Standards for Rehabilitating Historic Buildings

18-11 Severability

NEW CASTLE-Ord-98-6
May 1, 1998



Chapter 18-01
Purpose

18-01-010  The purpose of this Ordinance is to enhance the Town’s local historic
resources and to promote the public health, safety, prosperity and welfare through:

(A)  The protection and preservation of the Town’s architectural, historic and cultural
heritage, as embodied in designated historic sites, landmarks and districts by appropriate
regulations and incentives.

(B)  The establishment of a Town Register listing designated sites, landmarks and
districts.

(C)  The establishment of a historic preservation commission which shall have primary
responsibility for matters of historic preservation within the Town, as sef forth in this Ordinance.

Chapter 18-02
Definitions

The following words, terms and phrases, when used in this Chapter, shall have the
meanings ascribed to them in this Section:

18-02-010 Alteration shall mean any act or process which changes one (1) or more of
the exterior architectural features of a designated historic structure or site.

18-02-020 Board, or Town Board shall mcan the Board of Trustees of the Town of
New Castle, Colorado.

18-02-030 Certificate of Approval shall mean a certificate issued by the Commission,
or in the event of appeal the Board, to indicate its approval of a Building Permit, Moving
Permit, Demolition Permit, or Sign Permit to authorize the construction, alteration or demolition
of property and improvements designated as a historic site, landmark or located within a
designated district under this ordinance; a certification that proposed work is appropriate.

18-02-040 Commission shall mean the Historic Preservation Commission created in
Chapter 18-06 of the Town of New Castle Municipal Code.

18-02-050 Construction shall mean the installation of any on-site improvements on any
parcel of ground located on a designated historic site, whether the site is presently improved or
unimproved, or the erection of a new principal or accessory structure on such property.

18-02-060 Demolition shall mean any act or process that destroys in part or in whole
a landmark or a structure upon a designated historic site.
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18-02-070 Designation shall mean the identification and approval by Resolution by the
Commission of a historic site, landmark or district.

18-02-080 Exterior architectural feature shall mean the architectural design, style,
general arrangement and components of all the outer surfaces of a structure or improvement
including but not limited to the color, texture, materials, type and style of all windows, doors,
lights, signs and other fixtures appurtenant to said structure or improvement.

18-02-090 Historic site, landmark or district shall mean any site, structure, object or
improvement and its surrounding environs or a group of structures, objects or improvements and
their surrounding environs:

(A)  Which has a special character or special historic or aesthetic interest or value as
part of the development, heritage or cultural characteristics of the Town, state or nation;

(B) Wherein any event of major historic significance with a measurable effect upon
society took place;

(C)  Which is closely identified with a person or group of persons who have had some
measurable influence on society;

(D)  Wherein the broad cultural, political, economic or social heritage of the
community is exemplified;

(E)  Which faithfully portrays the environment of a group of people in an era of
history characterized by a distinctive architectural-type specimen or which is the work of an
architect or master builder whose individual work has influenced the development of the Town;

(F)  Which, because of being a part of or related to a square, park or other distinctive
area, should be developed or preserved based upon historic, cultural or architectural
significance;

(G)  Which, due to unique location or singular physical characteristic, represents an
established, familiar and significant visual feature of the neighborhood, community or Town;
or

(H) Which has been officially designated as a historic site, landmark or district
pursuant to the provisions of this Chapter.

18-02-100 Historic Property or Resource shall mean the resources of this Town, both
public and private, including buildings, homes, replicas, structures, objects, properties, parks,
and sites, that have importance in the history, architecture, archeology, or culture of this Town,
state or nation, as determined by the Commission.
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18-02-110 Improvement shall mean any building, structure, place, work of art or other
object constituting a physical betterment of real property or any part of such betterment,
including improvements on public property.

18-02-120 Landmark shall mean an individual structure or other physical feature or an
integrated group of structures and physical features on a single lot or site having special
architectural value. " -

18-02-130 Owner shall mean any person or persons having such right to title to, or
interest in, any improvement so as to be legally entitled, upon obtaining the required permits and
approvals from the Town agencies having jurisdiction over building construction, to perform
with respect to such property any construction, alteration, relocation, demolition or other work
as to which such person seeks the authorization or approval of the Historic Preservation
Commission, the Town Administrator, or the Town Board of Trustees.

18-02-140 Permit shall mean any permit issued by the Town pursuant to this Chapter
pertaining to construction, alteration, removal or demolition of a building or feature within a
designated historic site, landmark or district.

18-02-150 Preservation Survey and Plan shall mean an organized purpose and plan
document or documents setting forth properties in the Town in which the Commission has an
interest, consistent with its stated purpose, in placing on the local Register and setting forth
guidelines, including design guidelines, for preservation of historic resources.

18-02-160 Reasonable use shall mean taking into consideration the standards for
designation for historic preservation and determining the use to be just, proper, fit and
appropriate to the end in view, not immoderate or excessive, but being fair and suitable.

18-02-170 Register means a maintained list of properties by the Commission, each of
which has been designated as a historic site, landmark or district.

18-02-180 Relocation shall mean moving an historic structure or object any distance.

18-02-190 Repair and Maintenance shall mean work done on a structure, landmark or
object in order to correct any deterioration, decay or damage to any part thereof in order to
restore the same as nearly as practical to its condition prior to such deterioration, decay or
damage.

18-02-200 Replica shall mean any reconstruction or re-creation of any building,
structure, landmark or other resource deemed to be of historic importance by the Commission.

18-02-210 Secretary of the Interior Standards means a document which was originally
published in 1977 and revised in 1990. The Secretary of the Interior's Standards for Historic
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Preservation Projects appear in Title 36 of the Code of Federal Regulations, Part 68, which
governs alterations to buildings listed in the National Register of Historic Places. The standards,
which pertain to the exterior and interior of historic buildings, deal with design, methods of
construction, and materials.

18-02-220 Streetscaping shall mean rehabilitation, preservation or beautification of those
exterior elements of a historic site, landmark or district, including but not limited to exterior
architectural features, which are visible from a street.

18-02-230 Structure shall mean that which is built or constructed, an edifice or building
of any kind or any piece of work artificially built or composed of parts joined together in some
definite manner.

18-02-240 Unreasonable Economic Hardship shall mean severe economic impact to the
property as determined on a case by case basis.

18-02-250 Working day shall mean any day during which the Town Building Permit and
Inspection Department is open for regular business.

Chapter 18-03
Declaration of Policy

18-03-010 It is hereby declared as a matter of public policy that the protection,
enhancement and perpetuation of sites, landmarks, and districts of historical, architectural or
geographic significance, located within the Town are a public necessity and are required in the
interest of the prosperity, civic pride and general welfare of the people.

Tt is the opinion of the Town Board of Trustees that the economic, cultural and aesthetic
standing of this Town cannot be maintained or enhanced by disregarding the historical,
architectural and geographical heritage of the Town and by ignoring the destruction or
defacement of such cultural assets.

Chapter 18-04
Scope

18-04-010 This Ordinance is intended to:

(A)  Identify, enhance, preserve, protect, designate and perpetuate those historic sites,
landmarks, and districts which reflect outstanding clements of the Town's cultural, social,
ethnic, political, artistic, economic, architectural, historic, technological, institutional, or other
heritage;

NEW CASTLE-Ord-98-6
May 1, 1998



(B)  Promote the enjoyment of the uses, designs, operations and functions of structures
and sites in the districts;

(C) Promote private and government participation while seeking incentives for the
preservation, utilization and enjoyment of New Castle's unique historic character;

(D) Create the Town Historic Preservation Commission to designate historic
preservation districts, landmarks and sites, and to approve or deny any proposed demolition of,
relocation of or alteration to properties of historic value.

This Ordinance is not intended to preserve every older building in the Town, but rather
is intended to provide a process to evaluate and protect only those sites, landmarks, and districts
deemed to have historical, architectural or archaeological significance.

Chapler 18-05
Standards for Designation of Sites, Landmarks
and Districts for Preservation

18-05-010  Designation. A site, landmark or district may be designated pursuant to
this Ordinance for preservation if it meets one (1) or more of the following criteria:

(A)  Historical importance. The site, landmark or district has character, interest or
value as part of the development, heritage or cultural characteristics of the Town, state or
nation, is the site of a historic event with an effect upon society; is identified with a person or
group of persons who had some influence on society; or exemplifies the cultural, political,
economic, social or historic heritage of the community.

(B)  Architectural importance. The site, landmark or district portrays the environment
of a group of people in an era of history characterized by a distinctive architectural scale;
embodies those distinguishing characteristics of an architectural-type specimen; is the work of
an architect or master builder whose individual work has influcnced the development of the
Town or contains elements of architectural design, detail, materials or craftsmanship which
represent a significant innovation.

(C)  Geographic Importance. The site, landmark or district, because of being part of
or related to a square, park or other distinctive area (i.e.: river crossings), should be developed
or preserved according to a plan based on a historic, cultural or architectural motif or due to its
unique location or singular physical characteristics, represents an established and familiar visual
feature of the neighborhood, community or Town. '

(D)  Inclusion in National Register of Historic Places. Inclusion of any property
within the Town in the National Register of Historic Places as provided in the National Historic
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Preservation Act of 1966 shall be construed as local historic site designation, and subject to the
same protections as any local historic site.

Chapter 18-06
Historic Preservation Commission

18-06-010 Commission Established. There is hereby created a Historic Preservation
Commission, hereinafter in this Ordinance referred to as the "Commission," which shall have
principal responsibility for matters of historic preservation as set forth in this Ordinance.

(A)  Membership. The Commission shall consist of seven (7) members, providing a
balance of interests and skills. One (1) member shall be a standing member of the Town Board;
one (1) member shall be a standing member of the Town Planning Commission; one (1)
member shall be a standing member of the New Castle Historical Society; provided, however,
that such standing members are available and willing to serve on the Commission; otherwise,
alternate members shall be appointed by the Town Board. Four (4) members shall be residents
of the Town. Three (3) members may reside outside of the Town limits. Three (3) members
shall be professionals or shall have extensive expertise in a preservation-related discipline
including but not limited to history, architecture, planning, or archaeology, providing however,
that such professionals or persons with expertise are available to the Town and are willing to
serve on the Commission.

(B)  Appointments and terms of office. Members of the Commission shall be
appointed by the Town Board of Trustees and shall serve three(3)-year staggered terms from the
date of appointment. In order to stagger the initial terms of membership, the original
membership shall serve as follows:

(1 two (2) appointees shall serve a one (1)-year term;
(2)  two (2) appointees shall serve a two (2)-year term; and
3) three (3) appointees shall serve three (3)-year terms.

Members may continue to serve until their successors have been appointed. The Town
Board member shall serve until the end of that member’s appointed term or until a successor is
appointed, or until that member is no longer on the Town Board, whichever first occurs.
Members may be appointed to serve successive terms, without limitation. Appointments to fill
the unexpired term for any vacancy on the Commission shall be made by the Town Board of
Trustees. All members of the Commission shall serve without compensation except for such
amounts determined appropriate by the Town Board of Trustees to offset expenses incurred in
the performance of their duties. Members of the Commission may be removed by the Town
Board of Trustees for neglect of duty or malfeasance in office.

(C)  Quorum and voting. A quorum for the Commission shall consist of four
members. A quorum is necessary for the Commission to hold a public hearing or to take official
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action, A roll call vote shall be taken upon the request of any member, and an affirmative vote
by a majority of those present shall be required for a motion to pass. A failed motion or a tie
vote shall be deemed no action by the Commission and a subsequent motion must be voted upon.

(D)  Officers. The Commission shall, by majority vote, elect one (1) of its members
to serve as chairperson to preside over the Commission's meetings and one (1) member to serve
as vice-chairperson. The members so designated shall serve in these capacities for terms ol one
(1) year, or until their successor is appointed, and may serve successive terms.

(E)  Meetings. The Commission shall hold at least one regularly scheduled meeting
a month. Minutes shall be kept of all Commission proceedings. All meetings shall be open to
the public except as authorized by state law or Town ordinances.

(F)  Powers and duties. The Historic Preservation Commission shall:

1) Adopt written criteria for review of historic resources and for review of
applications to alter, demolish, or relocate designated resources for
Certificates of Approval.

) Review proposals nominated for designation as a historic site, landmark
or district and designate by resolution those resources which qualify by
meeting the adopted criteria.

(3) Review and make decisions on any application for alterations to a
designated historic site, landmark or district.

(4)  Review and make decisions on any application for relocating or
demolishing a designated historic landmark or any structure located within
a designated site or district.

(5) Advise and assist owners of historic properties on physical and financial
aspects of preservation, renovation, rehabilitation, and reuse, including
nomination to the National Register of Historic Places.

(6) Remove properties from the Register for reasons the Commission deems
appropriate, including, but not limited to, acts of God.

@) Develop and assist in public education programs including but not limited
to walking tours, brochures, a marker program for historic properties,
lectures, and conferences.
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(8)  Cause to be issued by the appropriate Town department such municipal
citations as are appropriate for enforcement of this Ordinance.

9 Coordinate with and inform other Town, local and State offices of
proposed and completed efforts and actions of the Commission.

(10)  Conduct preservation surveys and plans for the purpose of determining
and defining areas of historic significance.

(11)  Advise the Town Board of Trustees on matters related to preserving the
historic character of the Town.

(12)  Actively pursue financial assistance for preservation related programs and
make recommendations regarding requests by owners for financial
assistancc.

(G) Rules and procedures for the Commission. The Historic Preservation
Commission shall conduct its proceedings in accordance with the latest current edition of
Robert's Rules of Order. In addition, the Commission may establish additional rules of
operation that are consistent with this Ordinance.

(H)  Recordkeeping and staff assistance for the Commission. To the extent provided
by the Town Board, the Town Administrator/Clerk shall maintain the records of and provide
administrative assistance to the Commission, and shall serve as Recording Secretary.

Chapter 18-07
Identification of Historic Resources and Properties

18-07-010  Study and Review of Resources. The Commission shall identify, within
the means provided for such purposes, certain Historic Resources and Properties as potentially
worthy of appropriate study, review and potential designation. Recommendations from citizens
of the Town regarding historic resources shall be sought by the Commission. The Commission
shall include in its initial study and review the areas of the Town known as “Original Town,”
“Coryell Town,” the “Spencer’s Additions,” the “Coryell Additions,” the “Gordon Subdivision,”
and the “Smith Subdivision,” and all revisions to each of them.

18-07-020  Criteria for Identification. An area or property may be identified as a
Historic Resource or Property if it is declared to possess (or to potentially possess) any of the

following qualities or characteristics:

(A)  Has existed prior to the year 1940;
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(B) Is associated with events that have made a significant contribution to the broad
patterns of the Town's history;

(C) Is associated with the lives of persons significant in the Town's past;

(D) It embodies the distinctive characteristics of a type, period, or method of
construction, is the work of a master builder, or possesses high artistic value;

(E) It has yielded, or may be likely to yield, information important in prehistory or
history;

3] It exemplifies the cultural, economic, social, or historic heritage of the Town;

(G) Has relationship to other distinctive areas that are eligible for preservation
according to a plan based on a historic, cultural, or architectural motif;

(H)  Unique location or singular physical characteristic representing an established and
familiar visual feature of a neighborhood, community, or the Town.

Chapter 18-08
Designation Procedure

18-08-010  Imitiation of Procedure. Whenever in the opinion of the Historic
Preservation Commission, whether based upon its own motion or upon its motion following
receipt of a factually-supported written recommendation presented by any citizen of the Town,
the Planning and Zoning Commission, or the Town Board, any site, area, neighborhood,
structure, object or property meets the criteria of a historic site, landmark or district, the
Commission shall contact the owner or owners of such property outlining the reasons and effects
of designation and shall attempt to secure the owner's consent to such designation. If the
Commission is unable to personally contact such owner, it shall be sufficient for the Town Clerk
to send a written request for the consent to designation of such property by certified mail, return
receipt requested, addressed to the owner of the property as shown on the most recent records
of the County Assessor at the address shown on such records. Individual properties may be
designated as a historic site, landmark or district, only with and by written consent of all of the
property owners.

18-08-020  Commission Review With Owner's Consent. If the owner consents in
writing to the proposed designation of the property as a historic site, landmark or district, the
Commission, upon the affirmative vote of a majority of the members present, may adopt an
Order scheduling a public hearing by the Commission on the question of designation,
hereinafter called a Designation Hearing, at a specified time, date and place and directing that
the notice of hearing be given as described in Section 18-08-030 of this Ordinance.
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All applications submitted in accordance with this Section 18-08 shall include a
description of the property proposed for designation and a detailed outline of the reasons why
such property should be designated and why the boundaries of the designation should be
determined as described in the application.

No motion or application for designation of a specific historic site, landmark or district
may be made more than once during any six (6) consecutive months, unless ownership changes.

18-08-030  Notice of hearing. Notice of a Designation Hearing shall be given as
follows:

(A)  Written notice of the time, date, place and subject of the hearing shall be sent by
registered or certified mail, return receipt requested, not less than thirty (30) days prior to the
hearing to all owners of record, as are found in the records of the County Assessor on the date
of the application, who own the real property being proposed for designation as a historic site
or historic district, and to the owners of real properties within one hundred (100) feet of the
property being proposed for designation. Such notice shall be deemed delivered upon the
passage of five (5) days from the deposit of the notice in the U. S. mail system.

(B) A legal notice indicating the nature of the hearings, the property involved and the
time, date and place of the hearing, shall be published in a local newspaper of general
circulation one (1) time at least fifteen (15) days prior to the hearing.

(C)  Written notice of the proposed historic designation, including the identification
of the property, the basis for commencing with the designation procedure and the time, date, and
place of the hearing, may be given to any other individual, office or agency as deemed
appropriate by the Commission, for information, comments and recommendations prior to the
hearing.

18-08-040 Interim Status, Permit Review. Any application which has been
submitted to the Town Building Department, on or after the date of a motion passed by the
Commission pursuant to Section 18-08-010, for a building permit for alteration, construction,
relocation or demolition of a site or landmark under consideration for historic designation or any
site, landmark, structure or object within any proposed district under consideration for historic
district designation shall be deferred from issuance until final disposition by the Commission of
the historic designation application unless such alteration, construction, relocation or demolition
is deemed necessary under Section 18-09-060 for the public health, welfare or safety. The delay
in issuance of a building permit due to the provisions of this Section shall not be for more than
sixty (60) days.

18-08-050  Hearing.
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(A) At least four (4) members of the Historic Preservation Commission shall conduct
the hearing. If at least four (4) members are not present the members present may adjourn the
meeting to another date within two (2) weeks. If any hearing is continued, the time, date and
place of the continuation shall be established and announced to those present when the current
session is to be adjourned. Such information shall be promptly forwarded, by regular mail, to
the owners of record as established and addressed pursuant to Section 18-08-030 of this
Ordinance.

(B)  Reasonable opportunity shall be provided for all interested parties to express their
opinions regarding the proposed designation. However, nothing contained herein shall be
construed to prevent the Historic Preservation Commission from establishing reasonable rules
to govern the proceedings of the hearings or from establishing reasonable limits on the length
of individual presentations. The hearings shall be recorded, minutes written by staff, and
provided to each member of the Historic Preservation Commission. Written presentations shall
be included in the record of the hearing.

18-08-060  Findings, Conclusions and Decisions of the Commission. The Historic
Preservation Commission shall act officially on each proposed designation within twenty-five
(25) working days of the conclusion of the hearing. The Commission may approve, reject or
approve modifications to any proposal. No decision may deny the owner a reasonable use of
his property as otherwise allowed by applicable law.

If more than one (1) property is involved in the designation procedure, the Historic
Preservation Commission may approve in part and deny in part. Each part shall then be treated
as a separate action. In no event may any property be added to the area described in the initial
application without instituting a new designation procedure. The findings, conclusions and
decision of the Commission regarding a designation shall be in the form of a written resolution
and shall be final and may not be appealed.

The Commission shall set forth in its records the findings of fact and conclusions which
constitute the basis for its decision. Each such designating resolution shall include a description
of the characteristics or features of the site, landmark or district which should be preserved, and
shall include a legal description of the location and boundaries of the site, landmark or district.
The property included in any such designation shall be subject to the controls and standards as
set forth herein and shall be eligible for such incentive programs as may be developed by the
Commission. If the Commission fails to act within twenty-five (25) day period, the designation
shall be deemed to have been rejected and the designation procedure of the Commission shall
thereby be terminated.

18-08-070  Transmittal to Town Board of Trustees. Within fifteen (15) days after
reaching its decision, the Historic Preservation Commission shall transmit to the Town Board
of Trustees and the owner of the property for information purposes only, its findings,
conclusions and written resolution setting forth its decision on the Designation of a historic site,
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landmark or district, including the description of the property involved and the findings upon
which the resolution was based. The decision shall be effective upon transmittal by the
Commission to the Board.

18-08-080  Filing with Town Clerk. Within fifteen (15) days of the effective date of
a resolution designating property as a historic site, landmark or district, it shall be entered by
the Town Clerk into the official records of the Town and into the real estate records of the
Garfield County Clerk and Recorder as either:

(A) A certified copy of the resolution designating the specified property as a historic
site, landmark or district; and listing the individual properties included therein;

(B) A notice stating that the specified property has been designated as a historic site,
landmark or district and citing the Historic Preservation Commission’s resolution and the
effective date thereof. The notice may also contain a brief summary of the effects of such
designation as set forth in this Ordinance.

18-08-090  Final Notification to Owner. Within ten (10) days after the recording of
the resolution designating property as a historic site, landmark or district, the Town
Administrator/Clerk shall send to the owner of each property so designated by registered or
certified mail a letter outlining the reasons for such designation and the obligations and re-
strictions created by such designation. Such letter shall also contain a request that the owner or
his or her successors or assigns notify the Town Administrator/Clerk prior to:

(A)  Preparation of plans for the reconstruction or alteration of the exterior of
improvements located on such property;

(B)  Preparation of plans for the construction, alteration, relocation or demolition of
improvements on such property.

18-08-100 Register of Designated Ilistoric Sites, Landmarks and Districts
Established. The Commission shall establish and maintain an official Register of historic sites,
landmarks and districts designated by the Commission as worthy of preservation or restoration
pursuant to this Chapter. Such Register shall include the location, owner, description and
historic significance of the resource. Such Register may have information added, corrected,
revised or deleted from time to time as shall be determined by the Commission.

18-08-110 Amendment or Recision of Designation. A historic site, landmark or
district designation may be amended or rescinded in the same manner as the original designation

was made with owner(s) consent.
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18-08-120  Additional Staff and Assistance. As may be provided by the Town
Board, the Commission and the Town Board may obtain assistance of competent technical
experts in areas necessary to render decisions. The Town may require applicants to defray
portions or all of the costs for such assistance.

Chapter 18-09
Construction, Alteration, Demolition and Relocation of or
Within a Designated Historic Site, Landmark or District

18-09-010 Work Requiring Building Permit.

(A)  Action on an application for a building permit, as additionally provided for in
other Codes of the Town, including any permit for the demolition of a building shall be deferred
by the Building Inspector, except as provided in Section 18-09-060 hereof, until the application
is accompanied by a Certificate of Approval from the Historic Preservation Conumnission for the
proposed work when the proposed work involves any of the following:

(1)  Alteration or reconstruction of or addition to the exterior of any improvement
which constitutes all or part of a historic site or landmark;

(2)  Demolition or relocation of any improvement or object which constitutes all or
part of a historic site or landmark;

(3)  Construction or installation of or addition to any improvement upon any land
included on a historic site or landmark.

(B) In order to obtain a Certificate of Approval, the applicant shall submit to the
Commission through the Building Inspector, the application for a building permit including
sketches, plans and other requirements as determined by the Commission, for review. All such
applications shall be reviewed by the Commission to determine compliance with this Ordinance
as prescribed in the following Sections.

18-09-020 Work for Which a Building Permit is Otherwise not Required;
Application for Approval.

(A) Except as otherwise provided herein, no land surface within any real property
designated as a historic site, landmark or district shall be changed, and no improvements shall
be installed, removed, restored, demolished or altered including alteration of color only,
without prior written approval of the Historic Preservation Commission. No addition shall be
made to any real property designated as a historic site, landmark or district in such a manner or
of such a character as to change the exterior appearance or exterior architectural features which
change shall be visible from any public street, park or other public place, without prior written
approval of the Commission.
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(B)  Any person desiring to remove, demolish or change the exterior appearance or
the exterior architectural features of improvements on real property designated as a historic site,
landmark or district or desiring to change the land surface of any such real property, shall
submit to the Historic Preservation Commission an application for approval and a specific
statement of the work proposed, together with such details as the Commission may require.

18-09-030  Approval of proposed work.

(A)  If upon receipt of an application for a building permit pursuant to Section 18-09-
010 hereof, or upon receipt of an application pursuant to Section 18-09-020 hereof, the Historic
Preservation Commission finds that the proposed work is of a nature that will not erode the
authenticity or destroy any distinctive exterior feature of the improvements and is compatible
with the distinctive characteristics of the historic site, landmark or district and is within the spirit
and purpose of this Ordinance, the Commission shall advise the applicant in writing by issuing
a Certificate of Approval and shall affix its seal to the plans and specifications for the approved
work. In the case of an application for a building permit, upon receipt of the Commission's
report of acceptability, the Building Inspector shall proceed with the review of the application
for a building permit. No change which would defeat the purpose of this Ordinance shall be
made in an application for a building permit or the plans and specifications for the proposed
work approved by the Commission without resubmittal to the Commission and approval of such
changes in the same manner as the original application.

(B)  In determining the decision to be made concerning the issuance of a Certificate
of Approval, the Historic Preservation Commission shall consider the following criteria:

(1)  The effect of the proposed work upon the general historical and/or
architectural character of the historic site, landmark or district.

(2)  The architectural style, arrangement, texture and materials of existing and
proposed structures, and their relation to the structures in the district;

3) The effects of the proposed work on the exterior architectural features of
the structure upon which such work is to be done;

(4)  The effect of the proposed work upon the protection, enhancement.
perpetuation and use of the historic site, landmark or district;

(5)  The Secretary of the Interior's Standards for Rehabilitation and Guidelines
for Rehabilitating Historic Buildings in Section 18-10-010 of this
Ordinance; and

6) Such additional criteria, as established by the Historic Preservation
Commission, which it deems to be in the best interests of the town.
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18-09-040  Review and Approval of Building Permits and Other Proposed Work.

(A)  For the purpose of expediting the review and approval of work proposed and as
prescribed in Section 18-09-010 and 18-09-020, the Commission may appoint a Permit and
Work Review Committee to review such work proposed for any designated historic site,
landmark or district, and to offer advice and assistance on historic preservation methods to
proponents of such work. The Permit and Review Committee shall be tasked to recommend to
the Commission whether to approve, disapprove, deny, or require modification of plans for any
proposed work or building permit pursuant to this paragraph.

(B)  The Permit and Work Review Committee shall consist of three (3) members of
the Historic Preservation Commission, with two (2) alternate members from the Commission
appointed to serve in the absence of regular Committee members. The Permit and Work Review
Committee shall schedule special meetings as needed to review information and materials
relevant to work proposed in accordance with Sections 18-09-010 and 18-09-020 of this
Ordinance.

(C)  The Applicant shall be notified by certified mail no later than three days prior to
the specially scheduled meeting and shall be requested to appear before the Permit and Work
Review Committee to present supporting information and materials for the proposed work. The
Permit and Work Review Committee shall endeavor to assist the Applicant to every extent
available to attain compliance with the provisions of this Ordinance. The Permit and Work
Review Committee shall issue its written decision within seven (7) working days of completion
of the special meeting and shall immediately transmit its decision to the Commission.

(D) The Commission shall act upon the referred decision of the Permit and Work
Review Committee at the next regularly scheduled meeting; the Commission shall uphold the
decisions of the Permit and Work Review Committee, or, upon further review, may issue a
Certificate of Approval for the proposed work, with or without modifications or conditions, and
in either event shall immediately notify the Building Inspector and the Applicant in writing of
its decisions.

(E) Failure of the Commission to meet or to render a decision upon the Application
within the specified time shall indicate that the proposed work has been approved and may
proceed as proposed.

(F)  The Building Inspector shall not issue a Permit for the proposed work unless and
until the Commission approves the application or the application is approved pursuant to Section
18-09-040(E) or Section 18-09-060. The Permit shall be subject to the terms and conditions
contained in the written approval of the application by the Commission.
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18-09-050  Remediation of Dangerous Conditions. In any case where the Building
Inspector, the Burning Mountains Fire Protection District or any other public authority having
the power, orders or directs the construction, reconstruction, alteration, repair, relocation or
demolition of any historic improvement for the purpose of remediation of conditions determined
by, that officer, department or authority to be imminently dangerous to life, health or property,
nothing contained herein shall be construed as making it unlawful for any person to comply with
such order; except that any such officer, department or authority shall immediately notify the
Historic Preservation Commission of the proposed issuance of any such order or directive, with
sufficient time given for review of any such proposed action and prior to the execution of any
such order, and shall include in such order or directive any timely received requirements or
recommendations of the Commission.

18-09-060  Final Decision and Appeal. Decisions of the Historic Preservation
Commission regarding the acceptability of applications for building or demolition permits
hereunder of work not requiring a building permit under Section 18-09-020 shall be considered
final, subject to the appeal process described in this section- Decisions of the Commission issued
in accordance with this Ordinance may be appealed to the Town Board of Trustees by the permit
applicant or owner of the affected property only. Any appeal must be filed in writing within
fourteen (14) days of receipt of notice of the final written decision of the Commission by the
owner. The appeal shall be in the form of a letter, presented to the Town Administrator/Clerk,
along with any supporting material, explaining the reasons for the appeal, and a request that the
entire record of the process for the decision made by the Commission be forwarded to the Town
Board. Additional copies of the application and supporting material may be required from the
applicant. An initial fee of thirty-five dollars ($35.00) shall be paid by the applicant to the Town
to offset costs of public notice. Additional fees may be charged to the applicant to offset
additional costs of the public hearing, including costs for obtaining the services ot technical
expertise. Appeals will be scheduled to be heard before the Town Board not sooner than fifteen
(15) days and no longer than sixty (60) days following receipt by the Town Administrator/Clerk
of the written appeal.

Appeals will be considered by the Town Board at a public hearing, with notice of the
hearing provided pursuant to Section 18-08-030 of this Ordinance. The Town Board may, by
a two-thirds (2/3) vote of the Board members present and voting at the hearing uphold the
decision of the Commission. To overturn or modify a decision of the Commission, such action
must be by recorded vote of not less than two-thirds (2/3) of the entire membership of the Town
Board, excluding only those memberships that are officially declared vacant at the time of
voting.

The decision of the Town Board shall be final; any further appeal shall be to the District
Court of competent jurisdiction.
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18-09-070  Extension of time limits. Any time limit set forth in this Ordinance may
be extended by mutual consent of the Historic Preservation Commission and the applicant or the
Town Board or the applicant, whichever is applicable.

18-09-080  Normal Maintenance and Repair. Nothing in this Ordinance shall be
construed to prohibit the accomplishment of any work on any historic site, landmark or district
which will neither change the exterior appearance (including color and materials) nor the
exterior architectural features of improvements or structures, nor the character or appearance
of the land itself and which is considered necessary as a part of normal maintenance and repair.

18-09-090  Notification of State or Federal Designation. The Town
Administrator/Clerk shall promptly notify the Historic Preservation Commission of any known
state or federal designations of sites, structures, landmarks or districts within the Town.

18-09-100  Violations and Penalties. It shall be unlawful for any person to violate
the provisions of this Ordinance. Any person convicted of violating any provision of this
Ordinance may be fined up to Three Hundred Dollars ($300), or sentenced to jail for up to
ninety (90) days, or may be subject to both fine and imprisonment. Each day of violation shall
be considered a separate offense. In case any building or structure is erected, constructed,
reconstructed, altered, added to or demolished in violation of this Ordinance, the Town, or any
proper person may also, in addition to its other remedies, institute an appropriate action or
proceeding to prevent such unlawful action. The imposition of any penalty hereunder shall not
preclude the Town or any proper person from instituting any proper action or proceeding to
require compliance with the provisions of this Ordinance and with administrative orders and
determinations made hereunder.

18-09-110  Fees. The Town Board may establish fees to be charged to applicants to
offset costs for the administration of provisions of this Ordinance.

Chapter 18-10
Adoption of Standards for Rehabilitating Historic Buildings

18-10-010  Adoption of The Standards for Rehabilitation and Guidelines for
Rehabilitating Historic Buildings. As a technical guide to the Commission, the Town of New
Castle does ordain that a certain document which is on file and available for inspection by the
public in the office of the Town Administrator/Clerk being marked and designated as:

The Standards for Rehabilitation and Guidelines of Rehabilitating Historic
Buildings, a section of the Secretary of the Interior's Standards for Historic
Preservation Projects, revised in 1990 as part of Department of the Interior
Regulations (36 CFR Part 67, Historic Preservation Certifications) and available
from the U.S. Government Printing Office, Superintendent of Documents, Mail
Stop: SSOP, Washington, DC 20402-9328.
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be hereby adopted as the Guide of the Town of New Castle relating to the rehabilitation of
historic buildings of all materials, construction types, sizes, and occupancy, encompassing the
exterior of historic buildings and also relating to landscape features and the building's site and
environment as well as attached, adjacent or related new construction.

18-10-020  Application of Standards. The Standards are to be applied to specific
rehabilitation projects in a reasonable manner, taking into consideration economic and technical
feasibility.

Chapter 18-11
Severability

18-11-010  Severability. It is hereby declared to be the legislative intent that the
several provisions of this Title 18 shall be severable in accordance with the provisions set forth
below:

(A)  If any provision of this Title is declared to be invalid by a decision of any court
of competent jurisdiction, it is hereby declared to be the legislative intent that the effect of such
decision shall be limited to that provision which is expressly stated in the decision to be invalid.
Such decision shall not affect, impair or nullify this Title as a whole or any other part, but the
rest of this Title shall continue in full force and effect;

(B)  If the application of any provision of this Title to any lot, building or other
structure or a tract of land is declared to be invalid by a decision of any court of competent
jurisdiction, it is hereby declared to be the legislative intent that the effect of such decision shall
be limited to that lot, building or other structure or tract of land immediately involved in the
controversy, action or proceeding in which the judgment or decree of invalidity was rendered.
Such decision shall not affect, impair or nullify this Title as a whole or the application of any
provision to any other lot, building or other structure or tract of land.

Introduced, read, and passcd this -$24 day of /7 , 1998 by a vote

of {p to ANy

TOWN OF NEW CASTLE, COLORADO

By:

L > Steve Rippy, MayW iy
ATTEST: £y ya

Town Clerk
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INTRODUCTION

The Secretary of the Interior is responsible for establishing standards for all program under Departmental authority and for advising Federal agendies on
the preservation of historic properties listed or eligible for listing in the National Register of Historic Places. In partial fulfillment of this responsibility,
the Secretary of the Interior’s Standards for Historic Preservation Projects have been developed to guide work undertaken on historic buildings—there
are separate standards for acquisition, protection, stabilization, preservation, rehabilitation, restoration, and reconstruction. The Standards for .
Rehabilitation (codified in 36 CFR 67) comprise that section of the overall preservation project standards and addresses the most prevalent treatment.
“Rehabilitation” is defined as “the process of returning a property to a state of utility, through repair or alteration, which makes possible an effident -
contemporary use while preserving those portions and features of the property which are significant to its historic, architectural, and cultural values.”

Initially developed by the Secretary of the Interior to determine the appropriateness of proposed project work on registered properties within the Historic
Preservation Fund grant-in-aid program, the Standards for Rehabilitation have been widely used over the years—particularly to determine if a rehabili-
tation qualifies as a Certified Rehabilitation for Federal tax purposes. In addition, the Standards have guided Federal agendies in aanrying out their
historic preservation responsibilities for properties in Federal ownership or control: and State and loeal officials in reviewing both Federal and rianfederal
rehabilitation proposals. They have also been adopted by historic district and planning commissions across the country. ’

The intent of the Standards is to assist the long-term preservation of a property’s significance through the preservation of historic materials-and features.
The Standards pertain to historic buildings of all materials, construction types, sizes, and occupancy and encompass the exterior and interior of the
buildings. They also encompass related landscape features and the building’s site and environment, as well as attached, adjacent, or related new-*
construction. To be certified for Federal tax purposes, a rehabilitation project must be determined by the Secretary to be consistent with the historic
character of the structure(s), and where applicable, the district in which it is located. :



THE SECRETARY OF THE INTERIOR’S STANDARDS FOR REHABILITATION
The following Standards are to be applied to speaﬁcrdubilihuon pm;eds in a reasonable manner, taking into consideration economic and tedmial'
feasibility. .
(1) A propesty shall be used for its historic purpose or be placed in a new use that requires minimal change to the deﬁningdnndm. istics of the
building and its site and GWL : - .

2) The historic character of a property shall be retained and preserved. The removal of histeric materials or alteration of features and spaces that
characterize a property shall be avoided. . . )

(3) Each property shall be recognized as a physical record of its time, place, and use. Changes that create a false sense of historical development, such
as adding conjectural features or architectural elements from other buildings, shall not be undertaken.

(4) Most properties change over time; those changes that have acquired historic significance in their own right shall be retained and preserved.
(5} Distinctive features, finishes, and construction techniques or examples of craftsmanship that characterize a historic property shall be preserved.

{6) Deteriorated historic features shall be repaired rather than replaced. Where the severity of deterioration requires replacement of a distinctive
feature, the new feature shall match the old in design, color, texture, and other visual qualities and, where possible, materiais. Repiacemen! of
_missing features shall be substantiated by documentary, physical, or pictoriai evidence.

(7) Chemical or physical treatments, such as sandblasting, that cause damage to historic materials shall not be used. The surface cleaning of struc-
tures, if appropriate, shall be undertaken using the gentlest means possible. .

(8) Significant archeological resources affected by a project shall be protected and preserved. If such resources must be disturbed, mitigation meas-
ures shall be undertaken. )

(9) New additions, exterior alterations, or related new construction shall not destroy historic materials that characterize the property. The new work
shall be differentiated from the oid and shall be compatible with the massing, size, scale, and architectural features to protect the historic integrity of
the property and its environment.

(10) New additions and adjacent or related new construction shaill be undertaken in such a manner that if removed in the future, the s'semial form
and integrity of the historic property and its environment wouid be unimpaired.

As stated in the definition, the treatment “rehabilitation” assumes that at least some repair or alteration of the historic building will be needed in order to
provide for an effident contemporary use; however, these repairs and alteration must not damage or destroy materials, features or finishes that are

important in defining the building’s historic character. For example, certain treatments—if improperly applied—may cause or accelerate physical dete-
rioration of historic building. This can include using improper repointing or exterior masonry deaning techniques, or introduding insulation that

damages historic fabric. In almost all of these situations, use of these materials and treatments will result in a project that does not meet the Standards.
Similarly, exterior additions that duplicate the form, material, and detailing of the structure to the extent that they compromise the historic character of

the structure will fail to meet the Standards.

Technical Guidance Publications

The National Park Service, US. Department of the Interior, conducts a variety of activities to guide Federal agendies, States, and the general public in
historic preservation project work. In addition to establishing standards and guidelines, the Service develops, publishes, and distributes technical
information on appropriate preservation treatments, including Preservation Briets, case studies, and Preservation Tech Notes.

A Catalog of Historic Preservation Publications with stock numbers, prices, and ordering information may be obtained by writing: Preservation Assis-
tance Division, Technical Preservation Services, P.O. Box 37127, Washington, D.C. 20013-7127.



GUIDELINES FOR REHABILITZ NG HISTORIC BUILDINGS

The Guiddlines were initially developed in 1977 to help property owners, developers, and Federal managers apply the Secretary of the in-
terior’s “Standards for Rehabilitation” during the project planning stage by providing general design and technical recommendations. Unlike

the Standards, the Guidelines are not codified as program requirements. Together with the “Standards for Rehabilitation” they providea -
model process for owners, developers, and Federal agency managers to follow.

It should be noted at the outset that the Guidelines are intended to assist in applying the Standards to projects generally; consequently, they
are not meant to give case-specific advice or address exceptions or rare instances. For example, they cannot tell an owner or developer which
features of their own historic building are important in defining the historic character and must be preserved—although examples are provid-
ed in each section—or which features could be altered, if necessary, for the new use. This kind of careful case-by-case decisionmaking is best
accomplished by seeking assistance from qualified historic preservation professionals in the planning stage of the project. Such professionals
include architects, ardulecmral historians, historians, archeologists, and others who are skilled in the preservation, rehabilitation, and
restoration of historic properties. .. '

The Guidelines pertain to historic buildings of all sizes. materials. occupancy. and construction types: and apply to interior and exterior work
as well as new exterior additions. Those approaches, treatments, and techniques that are consistent with the Secretary of the Interior's
“Standards for Rehabilitation” are listed in the “Recommended” column on the left; those approaches, treatments, and techniques which
could adversely affect a building’s historic character are listed in the “Not Recommended” column on the right.

To provide dear and consistent guidance for owners, developers, and federal agency managers to follow, the "Recommended™ courses of ac-
tion in each section are listed in order of historic preservation concerns so that a rehabilitation project may be successfully planned and com-
pleted—one that, first, assures the preservation of a building’s important or “character-defining” architectural materials and features and,
second, makes possible an efficient contemporary use. Rehabilitation guidance in each section begins with protection and maintenance, that
work which should be maximized in every project to enhance overall preservation goals. Next, where some deterioration is present, repair of
the building’s historic materials and features is recommended. Finally, when deterioration is so extensive that repair is not possible, the most
problematic area of work is considered: replacement of historic materials and features with new materials. .

To further guide the owner and developer in planning a successful rehabilitation project, those complex design issues dealing with new use re-
quirements such as alterations and additions are highlighted at the end of each section to underscore the need for particular sensitivity in these
areas, .

ldentify, Retain, and Preserve

The guidance that is basic to the treatment of all historic buildings—identifying, retaining, and preserving the form and detailing of
those architectural materials and features that are important in defining the historic character—is always listed first in the “Recommended”
column. The parallel “Not Recommended” column lists the types of actions that are most apt to cause the diminution or even loss of the
building’s historic character. It should be remembered, however, that such loss of character is just as often caused bv the cumulative sffect of

a series of actions that would seem to be minor interventions. Thus, the gmdance in all of the “Not Recommended” columns must be viewed
in that larger context, e.g., for the tota impact on a historic building. o

Protect and Maintain

After identifying those materials and features that are important and must be retained in the process of rehabilitation work, then protecting
and maintaining them are addressed. Protection generally involves the least degree of intervention and is preparatory to other work. For
eample, protection includes the maintenance of historic material through treatments such as rust removal, caulking, limited paint removal,
and re-application of protective coatings; the cyclical cleaning of roof gutter systems; or installation of fencing, protective plywood. alarm
systems and other temporary protective measures. Although a historic building will usually require more extensive work, an overall evalua-
tion of its physical condition should always begin at this level.

Repair .

Next, when the physical condition of character-defining materials and features warrants additional work repairing is.recommended.
Guidance fot the repair of historic materials such as masonry, wood, and architectural metals again begins with the least degree of interven-
tion possible such as patching, piecing-in, splicing, consolidating, or otherwise reinforcing or upgrading them according to recognized preser-
vation methods. Repairing also includes the limited replacement in kind—or with compatible substitute material—of extensively deteriorated
or missing parts of features when there are surviving prototypes (for example, brackets, dentils, steps, plaster, or portions of slate or tile roof-
ng). Although using the same kind of material is always the preferred option, substitute material is acceptable if the form and design as well
i1s the substitute material itself convey the visual appearance of the remaining parts of the feature and finish.

eplace

‘ollowing repair in the hierarchy, guidance is provided for replacing an entire character-defining feature with new material because the level
if deterioration or damage of materials precludes repair (for example, an exterior comice: an interior staircase: or a complete porch or
torefront). If the essential form and detailing are still evident so that the physical evidence can be used to re-establish the feature as an in-
egral part of the rehabilitation project, then its replacement is appropriate. Like the guidance for repair, the preferred option is always
eplacement of the entire feature in kind, that is, with the same material. Because this approach may not always be technically or economical-
y feasible, provisions are made to consider the use of a compatible substitute material. '

t should be noted that, while the National Park Service guidelines recommend the replacement of an entire character-defining feature under
ertain well-defined circumstances, they never recommend removal and replacement with new material of a feature that—although damaged
'r deteriorated—could reasonably be repaired and thus preserved.

Jesign for Missing Historic Features

Vhen an entire interior or exterior feature is missing (for example, an entrance, or cast iron facade: or a principal staircase), it no longer plays
role in physicaily defining the historic character of the buiiding unless it can be accurately recovered in form and detailing through the proc-
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ess of carefully documenting the historical 2~ \rance. Where an important architectural featu _"x,miﬁn&itswisﬂlwzysm,
" mended in the guidelines as the first or prefe;.  course of action. Thus, if adequate historical, }  Jrial, and physical documentation exists -
so that the feature may be ly reproduced, and if it ic desireable to re-establich the feature 2s part of the bnilding’s historieal ap- -’

pearance, then designing and constructing a new feature based on such information is appropriate. However, a second acceptable option for - I
tbg"nphc:nmfeamisamdcsi@ﬁutiscompatiblewiththeminingduncter—d:ﬁnhgfawtsofthehktoﬁcbdlding.'[hm S

design should always take into account the size, scale, and material of the historic building itself and, most importantly, should be clearly dif-
ferentiated so that a false historical appearance is not created. . ,

Alterations/Additions to Historic Buildings . : ..

. Some exterior and interior alterations to the historic building are generally needed to assure its continued use, but it is most important that
such alterations do not radically change, obscure, or destroy character-defining spaces, materials, features, or finishes. Alterations may in-
clude providing additional parking space on an existing historic building site; cutting new entrances or windows on secondary elevations; in-
serting an additional floor; installing an entirely new mechanical system: or creating an atrium or light well. Alteration may also include the
selective removal of buildings or other features of the environment or building site that are intrusive and therefore detract from the overall

historic character.

The construction of an exterior addition to a historic building may seem to be essential for the new use, but it is emphasized in the guidelines
that such new additions should be avoided, if possible, and considered only after it is determined that those needs cannot be met by altering
secondary, i.e.. non character-defining interior spaces. If. after a thorough evaluation of interior solutions, an exterior addition is still judged
to be the only viable alternative, it should be designed and constructed to be clearly differentiated from the historic building and so that the
character-defining features are not radically changed, obscured, damaged, or destroyed.

Additions to historic buildings are referenced within specific sactions of the guidelines such as Site, Roof, Structural Systems, etc., but are
also considered in more detail in a separate section, NEW ADDITIONS TO HISTORIC BUILDINGS.

Health and Safety Code Requirements; Energy Retrofitting _ ) ‘
These sections of the rehabilitation guidance address work done to meet health and safety code requirements (for example, providing barrier-
free access to historic buildings); or retrofitting measures to conserve energy (for example, installing solar collectors in an unobtrusive loca-
tion on the site). Although this work is quite often an important aspect of rehabilitation projects, it is usually not part of the overall process of
protecting or repairing character-defining features; rather, such work is assessed for its potential negative impact on the building’s historic -
character. For this reason, particular care must be taken not to radically change, obscure, damage, or destroy character-defining materials or
features in the process of rehabilitation work to meet code and energy requirements. :

Specific information on rehabilitation and preservation technology may be obtained by writing to the National Park Service, at the-addresses
listed below: - . . )

Preservation Assistance Division
National Park Service

P.O. Box 37127

Washington, D.C. 20013-7127

National Historic Preservation

Programs .
Western Regional Office
National Park Service
450 Golden Gate Ave.
Box 36063
San Francisco, CA 94102

Division of Cultural Resources
Rocky Mountain Regional Office
National Park Service

655 Pasfet St.

P.O. Box 25287

Denver, CO 80225

Preservation Services Division
Southeast Regional Office
National Park Service

75 Spring St. SW., Room 1140
Atlanta, GA 30303

Office of Cultural Programs
Mid-Atlantic Regional Office
National Park Service .

S d and Chestnut Streets
Philadelphia, PA 19106

Cultural Resources Division
Alaska Regional Office
National Park Service

2525 Gambell St.
Anchorage, AK 99503
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BUILDING EXTERIOR

Masonry features (such as brick comices and door pediments, stone window archxtnvs tem ’

cotta brackets and railings) as well as masonry surfaces (modelling, tooling, bonding pattemns,
Masonry: Brick, stone, terra joint size, and color) may be important in defining the historic character of the buﬂdmg. It should
cotta, concrete, adobe, benoted that while masonry is among the most durable of historic building materials, it is also the’

stucco and mortar

most susceptible to damage by improper maintenance or repair techniques and by harsh or

abrasive dearning methods. Most preservation guidance on masonry thus focuses on such concems
as deaning and the process of repointing.

Recommended

Identifying, retaining, and preserving masonry features that are im-
portant in defining the overall historic character of the building
such 2¢ walls, brackets, railings, cornices, ‘window architraves,
door pediments, steps, and columns; and joint and unit size, tool-
ing and bonding patterns, coatings, and color.

Protecting and maintaining masonry by providing proper drainage
so that water does not stand on flat, horizontal surfaces or ac-
cumulate in curved decorative features.

Cleaning masonry only when necessary to halt deterioration or
remove heavy soiling.

Carrying out masonry surface cleaning tests after it has been deter-
mined that such deaning is necessary. Tests should be observed
over a sufficient period of time so that both the immediate effects
and the long range effects are known to enable selection of the
gentle<t method possible.

Cleaning masonry surfaces with the gentlest method possible, such
as low pressure water and detergents, using natural bristle brushes.

Inspecting painted masonry surfaces to determine whether repaint-
ing is necessary.
Removing damaged or deteriorated paint only to the next sound

layer using the gentiest method poslble (e.g.. handscraping) prior
to upamtmg

Applying compatible paint coating systems following proper sur-
face preparation.

Repainting with colors that are historically appropriate to the
building and district.

Not Recommended

Removing or radically changing masonry features whxchar! impor-
tant in defining the overall historic character of thé building sc
that, ac a result, the character is diminiched_

Replacing or rebuilding a major portion of exterior masonry walls
that could be repaired so that, as a result, the building is no longer

historic and is ssentxally new construction.

Applying paint or other coatings such as stucco to masonry that
has been historically unpainted or uncoated to create a new ap-
pearance.

Removing paint from historically painted masonry.
Radically changing the type of paint or coating or its coler..
Failing to evaluate and treat the various causes 6f mortar joint

deterioration such as leaking roofs or gutters, differential settle-
ment of the building, capillary action, or extreme weather ex-

posure.
Cleaning masonry surfaces when they are 'not heavily soiled to

Create a new appearance, thus needlessly introducing chemicals or
moisture into historic materials.

Cleaning masonry surfaces without testing or without sufficient

time for the testing results to be of value.

Sandblasting brick or stone surfaces using dry or wet grit or other
abrasives. These methods of cleaning permanently erode the sur-

face of the material and accelerate deterioration.

Using a cleaning method that involves ‘water or liquid chemical
solutions when there is any possibility of freezing temperatures.
Cleaning with chemical products that will damage masonry, such

as using acid on limestone or marble, or leaving chemicais on
masonry surfaces.

Applying high pressure water deaning methods that will damage
historic masonry and the mortar joints.

Removing paint that is firmly adhering to, and thus protecting,
masonry surfaces.

Using methods of removing paint which are destructive to
masonry, such as sandblasting, application of caustic solutions, or
high pressure waterblasting.

Failing to follow nunufactnr:rs' product and application instruc-
tions when repainting masonry.

Using new paint colors that are inappropriate to the historic
building and district.



BUILDING EXTERIOR

~Masonry features (such as brick comices and door pediments, stone window architraves, terra

cotta brackets and railings) as well as masonry surfaces (modelling, tooling, bonding patterns,
Masonry: Brick, stone, terra joint size, and color) may be important in defining the historic character of the building. It should
cotta, concrete, adobe, benoted that while masonry is among the most durable of historic building materials, it is also the

stucco and mortar

most susceptible to damage by improper maintenance or repair techniques and by harsh or

abrasive deariing methods. Most preservation guidance on masonry thus focuses on such concerns
as deaning and the process of repointing. -- .

Recommended

Identifying, retaining, and preserving masonry features that are im-
portant in defining the overall historic character of the building
such as walls, brackets, railings, cornices, ‘'window architraves,
door pediments, steps, and columns; and joint and unit size, tool-
ing and bonding patterns, coatings, and color.

Protecting and ouintaining masonry by providing proper drainage
so that water does not stand on flat, horizontal surfaces or ac-
cumulate in curved decorative features.

Cleaning masonry only when necessary to halt deterioration or
remove heavy soiling.

Carrying out masonry surface cleaning tests after it has been deter-
mined that such deaning is necessary. Tests should be observed
over a sufficient period of time so that both the immediate effects
and thé long range effects are known to enable selection of the
gentlest method possible.

Cleaning masonry surfaces with the gentlest method possible, such
as low pressure water and detergents, using natural bristie brushes.

Inspecting painted masonry surfaces to determine whether repaint-
ing is necessary.

Removing damaged or deteriorated paint only to the next sound
layer using the gentlest method possible (e.g., handscraping) prior
to repainting. :

Applying compatible paint coating systems following proper sur-
face preparation.

Repainting with colors that are historically appropriate to the
building and district.

Not Recommended

Removing or radically changing masonr'y features which are impor-
tant in defining the overall historic character of thé building sc
that, as a result, the character is diminished. )

Replacing or rebuilding a major portion of exterior masonry wall:
that could be repaired so that. as a result. the building is no longe:
historic and is es;entia_lly new construction.

Applying paint or other coatings such as stucco to masonry that
has been historically unpainted or uncoated to create a new ap-
pearance.

Removing paint from historically painted masonry.
Radically changing the type of paint or coating or its color..

Failing to evaluate and treat the various causes 6f mortar joint
deterioration such as leaking roofs or gutters, differential settle-
ment of the building, capillary action, or extreme weather ex-
posure. .

Cleaning masonry surfaces when they are not heavily soiled to
create a new appearance, thus needlessly introducing chemicals or
moisture into historic materials.

Cleaning masonry surfaces without testing or without sufficient
time for the testing results to be of value. :

Sandblasting brick or stone surfaces using dry or wet grit or other
abrasives. These methods of cleaning permanently erode the sur-
face of the material and accelerate deterioration.

Using a cleaning method that involves ‘water or liquid chemical
solutions when there i< any possihility of freezing temperatures.
Cleaning with chemical products that will damage masonry, such

as using acid on limestone or marble, or leaving chemicals on
masonry surfaces. )

Applying high pressure water deaning methods that will damage
historic masonry and the mortar joints.

Removing paint that is firmly adhering to. and thus protecting,
masonry surfaces.

Using methods of removing paint which are destructive to
masonry, such as sandblasting, application of caustic solutions, or
high pressure waterblasting.

Failing to follow manufacturers’ product and application instruc-
tions when repainting masonry.

Using new paint colors that are inappropriate to the historic
building and district.



Wood: Clapboard, soeather- B se it can be easily shaped by sawing, planing.
5.y used material for architectural features such as—.upb
shutters, columns and balustrades. These wooden f:atums—both functional and decorative—may
be important in defining the historic character of the building and thus their retention, protection,
and repair are of particular importance in rehabilitation pro;ects '

board, shingles, and other
wooden siding and
decorative elements

mg, and gouging. wood is the most com-
, brackets, entablatures,

Recommended .

Identifying, retaining, and preserving wood features that are im-
portant in defining the overall historic character of the building
such as siding, cornices, brackets, ‘window architraves, and door-
way pediments; and their paints, finishes, and colors.

Protecting and maintaining wood features by providing proper
drainage so that water is not allowed to stand on flat, horizontal
surfaces or accumnulate in decorative features.

Applying chemical preservatives to wood features such as beam
ends or outriggers that are exposed to deay hazards and are tradn-

tionally unpainted.

Retaining coatings such as paint that help protect the wood from
moisture and uitraviolet light. Paint removal should be considered
only where there is paint surface deterioration and as part of an
overall maintenance program which involves repainting or apply-
ing other appropnate protective coatings.

Inspecting painted wood surfaces to determine whether repainting -

is necessary or if cleaning is ail that is required.

Removing dan;aged or deteriorated paint to the next sound layer

using the gentlest method possible (handscraping ..and .

handsanding), then repainting.

Using with care electric hot-air guns on decorative wood features -

and electric heat plates on flat wood surfaces when paint is so
deteriorated that total removal is necessary prior to repainting.

Using chemical strippers primarily to supplement other methods
such as handscraping, handsanding and the above-recommended
- thermal devices. Detachable wooden elements such as shutters,

doors, and columns may—with the proper safeguards—be
chemically dip-stripped.

Applying compatible paint coating systems following proper sur-
face preparation.

Repainting with colors that are appropriate to the historic building
and district.

Not Récommerxded

Removing or radically changing wood features which are lmpor
tant in defining the overall historic character of the building sc
that, as a result, the character is diminished.

Removing a major portion of the historic wood from a facade in-
stead of repairing or replacing only the deteriorated wood, then

_reconstructing the facade with new material in order to achieve a

uniform or “impraved” appearance.

Radically changing the type of finish or its color or accent scheme
so that the historic character of the exterior is diminished.

Stripping historically painted surfaces to bare wood, then applying
clear finishes or stains in order to create a “natural look.”

Stripping paint or varnish to bare wood rather than repairing or
reapplying a special finish, i.e., a grained finish to an exterior wood
feature such as a front door.

Failing to identify, evaluate, and treat the causes of wood
deterioration, including faulty flashing, leaking gutters, cracks and
holes in siding, deteriorated caulking in joints and seams, piant
material growing too close to wood surfaces, or insect orfungus in-
festation.

Using chemnical preservatives such as creosote which can change the
appearance of wood features unless they were used historically.

Stnppmg paint or other coatings to reveal bare wood, thus expos-
ing historically coated surfaces to the effects of accelerated

weathering.

Removing paint that is firmly adhering to, and thus. protectmg
wood surfaces.

Using destructive paint removal methods such as a2 propane or
butane torches, sandblasting or waterblasting: These methods can
irreversibly damage historic woodwork.

Using thermal devices improperly so that the historic woodwork is
scorched.

Failing to neutralize the woad thoroughly after using chemicals so
that new paint does not adhere.

Allowing detachable wood features to soak too long'in a caustic
solution so that the wood grain is raised and the surface roughened.

Failing to'follow manufacturers’ product and application instruc-
tions when repainting exterior woodwork.

Using new colors that are inappropriate to the historic building or
district.



Wood (continucd) '
Recommended "~

Evaluating the overall condition of the wood to determine whether
more than protection and maisitenance are required, that is, if
repairs to wood features will be necessary.

Repairing wood features by patching, piecing-in, consolidating, or
otherwise reinforcing the wood using recognized preservation
methods. Repair may also include the limited replacement in
kind—or with compatible substitute material —of those cxtens:vely
deteriorated or missing parts of features where there are surviving

prototypes such 2as bracket ldings, or secti of siding.

Replacing in kind an entire wood feature that is 100 deteriorated to
repair —if the overall form and detailing are still evident —using the
physical evidence to guide the new work. Examples of wood
features include a comice, entablature or balustrade. If using the
same kind of material is not technically or economically feasible,
then a compatible substitute material may be considered.

: 3
wul Recommmended

Failing tv undertake adequate measures to assure the preservation
of wood features.

Replacing an entire wood fcature such as a cornice or wall when
repair of the wood and limited replacemem of deteriorated or miss-
ing parts are appropriate.

Using substitute materials for the replacement part that does not
convey the visual appearance of the surviving parts of the wood
feature or that is physically or chemically incompatible.

Removing an entire wood feature that is unrepairable and not
replacing it; or replacing it with a ncw feature that does not convey
the same visual appearance.

The follomng work is highlighted because it represents the particularly complex technical or design aspects | al rehab:lxtauon projects and
should only be considered after the preservation concerns listed above have been addressed.

Design for Missing Historic Features

Deszigning and installing a new wood festure such as a
cammice or doorway when the histaric feature is completely
missing. It may be an accurste restorstion using
historical, pictorial, and physical documentation; ar be
a Dew design that is computible with the size, scala,

Creatmg a false historic appearance because the replaced wood
feature is based on insufficient historical, pictorial. and physical
documentation. .

Introducing a new wood feature that is incompatible in size, scale,
material, and color.

Architectural Metals: Cast .
iron, steel, pressed tin, cop-
per. aluminum, and zinc

Architectural metal features—such as cast-iron facades, porches, and steps; sheet metal comices,
roofs, roof cresting and storefronts: and cast or rolled metal doors, window sash, entablatures,
and hardware—are often highly decorative and may be important in defining the overall historic
character of the building. Their retention, protection. and repair should be a pnme consideration
in rehabilitation projects. .

Recommended

Identifying, retaining, and preserving architectural metal features
such as columns, capitals, window hoods. or stairways that are im-
portant in defining the overall historic character of the building:

and their finishes and colors.

Protecting and maintaining architectural metals from corrosion by
providing proper drainage so that water does not stand on flat.

horizontal surfaces or accumulate in curved, decorative features.

Cleaning architectural metals, when necessary, to remove corro-
sion prior to repainting or applying other appropriate protective

coatings.

10

Not Recamme&ded )

Removing or radically dungxng.archu'tecmral metal features whi
are important in defining the:overall historic character of t
blnld.mg 50 that, as a result, the character is diminished.

Removmg a major portion of the historic architectural metal from
facade instead of repairing or replacing only the deteriorated metz
then reconstructing the facade withinew material in order to crea
a uniform, or “improved™ appearance. -

Radically changing the type of finish or its histofical color or acce
scheme.

Failing to xdcnufy. evaluate, and treat the causes of corrosion, su:
as moisture from leaking roofs or gutters. :

Placing incompatible metals together without provndmg a reliat
separation material. Such incompatibility can result in galvan
corrosion of the less noble metal. e.g.. copper will corrode cz
iron, steel, tin. and aluminum.

Exposing metals which were intended to be protected from the e
vironment.

Applying paint or other coatings to metais such as copper, bronz
or stainless steel that were meant to be exposed.



Aschifectural Metalks (continued) S

Recommended
Identifying the particular type of metal prior (oanydezningpm-
cedure and then testing to assure that the gentlest cleaning method
possible is selected or determining that cleaning is inappropriate for
the particular metal.

1

Cleaning soft metals such as lead, tin, copper, temeplate, and zinc
with appropriate chemical methods because their finishes can be
easily abraded by blasting methods. ) C

Using the gentlest cleaning methods for cast iron, wrought iron,
and steel —hard metals—in order to remove paint buildup and cor-
rosion. If handscraping and wire brushing have proven ineffective,
low pressure dry grit blasting may be used as long as it does not
abrade or damage the surface.

Applying appropriate paint or other coéxing systems after cleaning
in order to decrease the corrosion rate of metals or alloys.

Repainting with colors that are appropriate to the historic building
or district. :

Applying an appropriate protective coating such as lacquer to an
architectural metal feature such as a bronze door which is subject to
heavy pedestrian use.

Eva]uatﬁtg the overall condition of the architectural metals to .

determine whether more than protection and maintenance are re-
quired, that is, if repairs to features will be necessary. :

Repairing architectual metal ‘features by patching, . splicing, or
otherwise reinforcing the metal following recognized preservation
methods. Repairs may also include the limited replacement in
kind—or with a compatible substitute material—of those exten-
sively deteriorated or missing parts of features when there are sur-
viving prototypes such as porch balusters, column capitals or
bases: or porch cresting.

Replacing in kind an entire, architectural metal feature-that is too
deteriorated to repair—if the overall form and detailing are still
evident—using the physical evidence to guide the new work. Ex-
amples could include cast iron porch steps or steel sash windows. If
using the same kind of material is not technically or economically
teasible, then a compatible substitute material may be considered.

Not Recammeondod

Using cleaning methods which alter or damage the historic color,
texture, and finish of the metal; or cleaning when it is inappropriate
for the metal. -

Removing the patina of historic metal. The patina may be a protec-
live coating on some metals, such as bronze or copper, aswell as a
significant historic finish.

Cleaning soft metals such as lead, tin, copper, terneplate, and zinc
with grit blasting which will abrade the surface of the metal. :

Failing to employ gentler methods prior to abrasively cEanhg cast
iron, wrought iron or steel; or using high pressure grit blasting.

Failing to re-apply protective coating systems to metals or alloys
that require them after cleaning so that accelerated corrocion oc.
curs.

Using new colors that are inappropriate to the historic building or
district. ’

Failing to assess pedestrian use or new access patterns so that arch-
itectural metal features are subject to damage by use or in-
appropriate maintenance such as salting adjacent sidewaiks. .

Failing to undertake adequate measures to assure the preservation
of architectural metal features.

Replacing an entire architectural metal feature such as a column or
a balustrade when repair of the metal and limited replacement of

deteriorated or missing parts arc appropriate.

Using a substitute material for the replacement part that does not
convey the visual appearance of the surviving parts of the architec-
tural metal feature or that is physically or chemically incompatible.

Removing an architectural metal feature that is unrepairable and
not replacing it: or replacing it with 2 new architectural metal
feature that does not convey the same visual appearance.

The following work is highlighted to indicate that it represents the particularly complex technical or design aspects of rehabilitation projects
and should only be considered after the preservatian concerns listed above have been addressed.

Design for Missing Historic Features

Designing and installing a new architectural metal feature
such as a sheet metal cornice or cast iron capital when the '
historic feature is completely missing. It may be an accurate
restoration using historical, pictorial and physical documen-
tation; or be a new design that is compatible with the size,
scale, material, and color of the historic building.

11

Creating a false historic appearance because the replaced architec-
tural metal feature is based on insufficient historical, pictorial, and
physical documentation.

Introducing a new architectural metal feature that is 'incompatible
in size, scale, material, and color.



Roofs Fhe roof —with its shape; features such as cresting, cormers, cupolas, and chimneys; and the size, -
color, and patterning of the ruofing material—can be extremely important in defining the
building’s overall historic character. In addition to the design role it plays, a weathertight roof is
essential to the preservation of the entire structure: thus, protecting and repairing the roof as a
“cover™ is a critical aspect of every rehabilitation project. .

Recormmended Not Recommended
Identifying, retaining, and preserving roofs—and their functional Radically changing. damaging, or destroying roofs which are in
and decorative features—that are important in defining the overall portant in defining the overall historic character of the building <
historic character of the building. This includes the roof’s shape, that. as a result, the character is diminished.
such as hipped, gambrel, and mansard: decorative features such as
cupolas, cresting, chimneys, and weathervanes; and roofing . Removing a major portion of the roof or roofing material that
material such as slate, wood, clay tile, and metal, as well as its size, repairable, then reconstructing it with new material in order {
color, and patterning. create a uniform, or “improved” appearance.

Changing the configuration of a roof by adding new features suc
as dormer windows, vents, or skylights so that the histor
character is diminished.

Stripping the roof of sound historic material such as slate, clay til
wood, and architectural metal.

A.pplying paint or other coatings to roofit;g material which h.
been historically uncoated.

Protecting and maintaining a roof by cleaning the gutters and Failing to clean and maintain gutters and downspouts properly :

downspouts and replacing deteriorated flashing. Roof sheathing that water and debris collect and cause damage to roof fastener

should also be checked for proper venting to prevent moisture con- sheathing, and the underlying structure.

densation and water penetration: .and to insure that materials are

free from insect indfestation.

Providing adequate anchorage for roofing material to guard against Allowing roof fasteners, such as nails and clips to correde so th

wind damage and moisture penetration. roofing material is subject to accelerated deterioration.

Protecting a leaking roof with plywood and building paper until it Permitting a leaking roof to remiin unprotected so that accelerat

can be properly repaired. detericration of historic building materials—masonry, woc

plaster, paint and structural members—occurs.

Repairing a roof by reinforcing the historic materials which com- Replacing an entire roof feature such as a cupola or dormer wk

pnse roof features. Repairs will also generally include the limited repair of the historic materials and limited replacement

replacement in kind—or with compatible substitute ‘material—of deteriorated or missing parts are appropriate.

those extensively deteriorated or missing parts of features when -

there are surviving prototypes such as cupola louvers, dentils, Using a substitute material for the replacement part that does r

dormer roofing; or slates, tiles, or wood shingles on a main roof. convey the visual appearance of the surviving parts of the roof
) that is physically or chemically incompatible.

Replacing in kind an entire feature of the roof that is too Removing a feature of the roof that is unrepairable, such a:

deteriorated to repair—if the overall form and detailing are still chimney or dormer, and not replacing it; or replacing it witha n

evidence—using the physical evidence to guide the new work. Ex- - feature that does not convey the Siine visual appearance..

amples can include a large section of roofing, or a dormer or P
chimney. If -using the same kind of material is not technically or i
economically feasible, then a compatible substitute material may

be considered.

The following work is highlighted to indicate that it represents the particularly compliex technical or design aspects of rehabilitation project
and should only be considered after the preservation concerns listed above have been addressed.

Design for Missing Historic Features
e ve ot Ls#AT <’-};'3_?.l'-_; . -.."‘.:-__:‘;"7‘. ‘,.?-__);5 ' o a*:!‘t’?:‘ L. . :
Designing and constructing & new Feature wfq ﬁnw Creating a false historical appearance because the replaced feat
feature is completely missing, such as a chimney orcupola. Tt is based on insuffident historical, pictorial, and physical docum
may be an accurate restoration using historical, pictorial and tation. A

[}

. . h . . MR
mdmuanﬂ”m: or be a new design that is compati-

Introducing a new roof feature that is incompatible in size. sc:

L 2, .material, and-color of the histdric.
e o et e O e o L e s K i
aledne, o SR e R R SR TR material. and colar.
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“ Rool (cont inucd)

Recommended

Alterations/Additions for the New Use

Not Recommended

ling inecharilcal and sérvice equipment on the roof such’ Installing mechanical or service equipment so that it damages or
ditiooing. transformers, aricollectors when re- obscures character-defining features; or is conspicuous from the
‘the héw use $0 that they are inconspicuous from’ public right-of-way. :
and do not damage o obscare char-
17 Dwigning additions to roofs such as residential, office, or Radically changing a character-defining roof shape or damaging or
¥ torage ;- Sevator housing: ‘decks and terraces; or destroying character-defining roofing material as a result of incom:’
. or skylights when fequired by the new use €0 that patible design or improper installation techniques.

Windows

A highly decorative window with an unusual shape, or glazing pattem, or.color is most likely iden-

tified imumediately as a character-defining feature of the building. It is far'mare difficult, however,
* to assess the importance of repeated windows on a facade, particularly if they are individually sim-
ple in design and material, such as the large, multi-paned sash of many industrial buildings.
Because rehabilitation projects frequently include proposals to replace window sash or even entire
windows to improve thermal efficiency or to create a new appearance. it is essential that their con-
tribution to the overall historic character of the building be assessed together with their physical
condition before specific repair or replacement work is undertaken.
Recommended Not Recommended
Identifying, retaining, and preserving windows—and their func- Removing or radically changing windows which are important in
tional and decorative features——that are important in defining the defining the overall histeric character.of the building so that, as 2
overall historic character of the building. Such features can'include . resuit, the character is diminished. .
frames, sash, muntins, glazing, sills, heads, hoodmolds, panelled or . : )
decorated jambs and moldings, and interior and exterior shutters . Changing the number, location, size orglazing pattern of windows,
and blinds. : through cutting new openings, blocking-in windows, and installing
replacement sash which does not fit the historic window opening.
G\zngingthehistoﬁcappeannceofwindowsmmxghdnuseof
inappropriate designs, materials, finishes, or colors which radically
change the sash, depth of reveal, and muntin configuration: the
reflectivity and color of the glazing: or the appearance of the frame.
Obscuxulg'. historic window trim with mctal or other matesial.
Stripping windows of historic material such as wood, iron, cast
iron, and bronze.
Protecting and maintaining the wood and architectural metal Failing to provide adequate protection of materials on a cydical

which comprise the window frame, sash, muntins, and surrounds basis so that deterioration of the windows results.
through appropriate surface treatments such as cleaning, rust : .
removal, limited paint removal, and re-application of protective

coating systems.

13



Windows (continued)
Recommended

Making windows weathertight by recaulking and replacing or in-
stalling weatherstripping. These actions also improve thermal effi-
ciency.

Evaluating the overall condition of materials to determine whether
more than protection and maintenance are required, i.e. if repairs
to windows and window features will be required. .

Repairing window frames and sash by patching, splicing, con-
solidating or otherwise reinforcing. Such repair may also include
replacement in kind of those parts that are either extensively
deteriorated or are missing when there are surviving prototypes
such as architraves, hoodmolds, sash, sills, and interior or exterior
shutters and blinds.

Replacing in kind an entire window that is too deteriorated to

repair—if the overall form and detailing are still evident—using the -

physical evidence to guide the new work. If using the same kind of
material is not technically or economically feasible, then a compati-
ble substitute material may be considered.

Not Recommended

Retrofitting or replacing windows rather than maintaining the sash,

Faﬂhlgtounderakgadequa'b;mtomﬂl.epmﬁon

Replacing an entire window when repair of materials and Limited
replacement of deteriorated or missing parts are appropriate.

Failing to reuse serviceable window hardware such as brass lifts and
sash locks. ’

Using a substitute material forthempﬁmmmﬁmdoehof
convey the visual appearance of the surviving parts of the window
or that is physically or chemically incompatible.

Removing a character-defining wmdawétlut is unrepairable and
blocking it in; or replacing it with a new-Window that does not con-
vey the same visual appearance. '

The following work is highlighted to indicate that it represents the particularly complex technical or design aspects of rehabilitation projects
and should only be considered after the preservation concerns listed above have been addressed. :

Design for Missing Historic Features

14

Creating a false historical appearance because the replaced window
is based on insufficient historical, pictorial, and physical documen-
tation. '

Introducing a new design that is incompatible with the historic
character of the building. ' _

Installing new windows, including frames, sash, and muntin con-
figuration that are incompatible witli the-building’s historic ap-
pearance or obscure, damage, or dsucydum'-ddmms

e .

Inserting new floors or furred-down ceilings which cut across the
glazed areas of windows so that the exterior form and appearance

of the windows are changed.



. é .

4

' En‘tranccs
and Porches

sitrances and porches are quite often the focus of hTs’tonc buildings, particularly when they occur
on primary elevations. Together with their functional and decorative features such as doors, steps,
balustrades, pilasters, and entablatures, they can be extremely important in defining the overall

historic character of a building. Their retention, protection, and repair should always be a:guuy .
considered when planning rehabilitation work.

Recommended .

Identifying, retaining, and preserving entrances—and their func-
tional and decorative features—that are important in defining the
overall historic character of the building such as doors, fanlights,
sidelights, pilasters, entablatures, columns, balustrades, and stairs.

Protecting and maintaining the masonry, wood, and architectural
metal that comprise entrances and porches through appropriate
surface treatments such as cleaning, rust removal, limited paint
removal, and re-application of protective coating systems.

~ Evaluating the overall condition of materials to determine whether
more than protection and maintenance are required, that is, if
repairs to entrance and porch features will be necessary.
Repairing " entrances and porches by reinforcing the historic
materials. Repair will also generally include the limited replacement
in kind—or. with compatible substitute material—of those exten-
sively deteriorated or missing parts of repeated features where there

are surviving prototypes such as balustrades, cornices, en-

tablatures, columns, sidelights, and stairs.

Replacing in kind an entire entrance or porch that is too
detericrated to repair—if the form and detailing are still
evident—using the physical evidence to guide the new work. If
using the same kind of material is not technically or economically
feasible, then a compatible substitute material may be considered.

Not kecommended

Removing or radically changing entrances and porches which are
important in defining the overall historic character of the building
so that, as a result, the character is diminished.

Stripping entrances and porches of historic material such as wood;
iron, cast iron, terra cotta, tile and brick.

Removing an entrance or porch because the building has been re-
oriented to accommodate a new use.

Cutting new entrances on a primary elevation.

Altering utilitarian or service entrances so they appear to be formal
entrances by adding panelled doors, fanlights, and sidelights.

Failing to provide adequate protection to materials on a cyclical
basis so that deterioration of entrances and porches results.

Failing to undertake adequate measures to assure the preservation
of historic entrances and porches.

Replacing an entire entrance or porch when the repair of materials
and limited replacement of parts are appropriate.

Using a substitute material for the replacement parts that does not
convey the visual appearance of the surviving parts of the entrance
and porch or that is physically or chemically incompatible.

Removing an entrance or porch that is unrepairable and not replac-
ing it: or replacing it with a new entrance or porch that does not
convey the same visual appearance.

The following work is highlighted to indicate that it represents the particularly complex technical or design aspects of rehabilitation projects
and should only be considered after the preservation concerns listed above have been addressed.

Design for Missing Historic Features

Designing and constructing a new entrance or porch If the
historic entrance or porch is completely missing. It may be a
restoration based on historical, pictorial, and physical
douwmhbmmbeamwdmgd\atkmﬁbkwiﬁn

il g -~

Alterations/Additions for the New Use

. the new use in a manner that preserves the historic character
. of the building. This can include using large sheets of glass”
U\dm&umdoammﬂbd\ﬁdmmﬂwork, :
*pat: u\dbdutndes . ) e

e
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Creating a false historical appearance because the replaced entrance
or porch is based on insufficient historical, pictorial, and physical
documentation.

Introducing a new entrance or porch that is incompatible in size,
scale, material, and color.

Endlosing porches in a manner that results in a diminution or loss of
historic character such as using solid materials such as wood. stuc-
€O, or masonry. ’



Recommended

~—

igning and installing additional entrances or poxches
:wmmi—unhamﬂnﬁmm
the historic character of the building, i.s., limiting
such alteratiom to non-character—defining elewvations.

Not Recommended

~

Installing ndary ice entrances and porches that are i‘ncom-
patible inse’s;eand:“kwithﬁwhistoﬁcbtﬁldingorobsmm,

‘damage, or destroy character-defining features.

Storefronts

Storefronts are quite often the focus of historic commercial buildihgs and can thus be extreme

important in defining the overall historic character. Because storefronts also play a crucial role in
store’s advertising and merchandising strategy to draw customersiand increase hnsiness, they a:
often altered to mcet the needs of a new business, Particular care is required in planning and a.
complishing work on storefronts so that the building’s historic character is Ppreserved in the proce:

of rehabilitation.

Recommended
Zfrommended

Identifying, retaining, and preserving storefronts—~and their func-
tional and decorative features—that are important in defining the
overall historic character of the building such as display windows,
signs, doors, transoms, kick plates, corner posts, and entablatures.

Protecting and maintaining masonry, wood, and architectural
metals which comprise storefronts through appropriate treatments
such as cleaning, rust removal, limited paint removal. and reap-
plication of protective coating systems.

16

Not Recommended

Removing or radically changing storefronts—and the
features—which are important in defining the overall histor
character of the building so that, as a result, the character
diminished. T .

Changing the storefront so that it appears residential rather th:
commercial in character. .

Removing historic material from the storefront to crcate a recesse
arcade. ’

Introducing coach lanterns, mansard overhangings, wood shake:
nonoperable shutters. and small-paned windows & they cannot b
documented historically.

Changing the location of a storefront’s main entrance,
Failing to provide adequate protection. to materials on a cydlica
basis so that deterioration of storefgont features results.

b SN



Storefronts (continued)

ot .

Recommeonded

+ Protecting storefronts against afson and vandalism before work
bezins by boarding up windows and installing alarm systems that
are keyed into local protection agencies.

Evaluating the overall condition of storefront materials to deter-
mine whether more than protection and maintenance are required,
that is, if repairs to features will be necescary.

Repairing storefronts by reinforcing the historic materials. Repairs
will also generally include the limited replacement in kind—or with
compatible substitute material—of those extensively deteriorated
or missing parts of storefronts where there are surviving prototypes
such as transoms, kick plates, pilasters, or signs. '

Replacing in kind an entire storefront that is- too-deteriorated to-

repair—if the overall form and detailing:are still evident—using the- - -

physical evidence to guide the new work. If using the same material .
is not technically or economically feasible, then compatible
substitute materials may be considered.

Pl

v .

+— . Recommended

Permitting en{ry -into the building through unsecured o- broken
windows and doors so that interior features and finishes are-
damaged through exposure to weather or through vandalism.

Stripping storefronts of historic material such as wood, cast iron,
terra cotta, carrara glass, and brick. ‘

Failing to undertake adequate measures to assure the p-reservation
of the historic storefront.

Replacing an entire storefront when repair of materials and limited
replacement of its parts are appropriate. :

Using substitute material for the replacement parts that does not
convey the same visual appearance as the surviving parts of the
storefront or that is physically or chemically incompatible.

- Removing a storefront that is unrepairable and not replacing it; or

- replacing it with a new storefront that does not convey the same

visual appearance.

The following work is highlighted to indicate that it represents the particularly complex technical or design aspects of rehabilitation project

and should only be considered after the preservation concerns listed above have been addressed.

Recommended
Design for Missing Historic Features
P ....--'..Js‘._-‘. LR T
Designing and constructing & new storefront wQ

awrings or signs, kept as simple ayarbk!"orm

mew signs should At fiush with the existing features.
-w,mau-mmum%
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Not Recommended

Creating a false historical appearance because the replac
storefront is based on insufficient historical, pictorial, and physi

documentation.

- Introducing a new design that is incompatible in size, sca

material, and color.

Using new illuminated signs; inappropriately scaled signs a

sidewalk uniess they were
characteristic feature of the historic building: or other types of sig
that obscure, damage, or destroy remaining character-defini

logos; signs that project-over the

features of the historic building.



BUILDING INTERIOR :
Structural System

I res of the structural system are exposed :
coluTrins, roof trusses, posts and beams, vigas, or stancroundation walls, they may be important
in defining the building’s overall historic character. Unexposed structural features that are not. _

as loadbearing brick walls, cast +ron.

character-defining or an entire structural system may nonetheless be significant in the history of
building technology; therefore, the structural system should always be examined and evaluated
carly in the project planning stage to determine both its physical condition and-its importance to
the building’s historic character or historical significance. See also Health and Safety Code Re-

quirements.

Recommended

Identifying, rctaining, and preserving structural systems—and in-
dividual features of systems—that are important in defining the
overall historic character of the building, such as post and beam
systems, trusses, summer beams, vigas, cast iron columns, above-
grade stone foundation walls, or loadbearing brick or stone walls.

Protecting and maintaining the structural system by cleaning the
roof gutters and downspouts: replacing roof flashing; keeping
masonry, wood, and architectural metals in a sound condition; and
assuring that structural members are free from insect infestation.

Examining and evaluating the physical condition of the structural
system and its individual features using non-destructive techniques
such as X-ray photography. ,
Repairing the structural system by augmenting or upgrading in-
dividual parts or fecatures. For plc, wecal d structural
members such as floor framing can be spliced, braced, or otherwise
supplemented and reinforced.

Replacing in kind—or with substitute material—those portions or
features of the structural system that are either extensively
deteriorated or are missing when there are surviving prototypes
such as cast iron columns, roof rafters or trusses, or sections of
loadbearing walls. Substitute material should convey the same
form, design, and overall visual appearance as the historic feature;
and, at a minimum, be equal to its loadbearing capabilities.

18

Not Recommended

Removing, covering, or radically changing features of structural
systems which are important in defining the overall historic
character of the building so that, as a result, the character is
fiminished.

Putting a new use into the building which could overload the ex-
isting structural system; or installing equipment or mechanical
systems which could damage the structure.

Demolishing a loadbearing masonry wallithat could be augmented
and retained and replacing it with a new wall (i.e.. brick or stone),
using the historic masonry only as an exterior veneer.

Leaving known structural prablems untreated such as deflection of
beams, cracking and bowing of walls, or racking of structural
members.

Utilizing treatments or products that accelerate the deterioration of
structural material such as introducing urea-formaldehyde foam in-
sulation into frame walls.

Failing to provide proper building maintenance on a cydical basis
so that deterioration of the structural system results.

Utilizing destructive probing techniques that will damage or
destroy structural material.

Upgrading the building structurally in a maniner that diminishes the
historic character of the exterior, such as installing strapping chan-
nels or removing a decorative cornice; or damages interior features
or spaces. .

Replacing a structural membrer or other feature of the structural

_system when it could be augmented and retained.

Installing a replacement feature ‘that' does not convey the same
visual appearance; e.g., replacing an exposed wood summer beam
with a steel beam.

Us.ing substitute material that does not equal the- loadbearing
capabilities of the historic materiali and design or-is otherwise
physically or chemiclly incompatible.



STRUCTURAL SYSTEM (continued)

The following work is highlighted to indicate that it represents the particularly complex technical or design aspects of rehabilitation projects
and should only be considered after the preservation concerns listed above have been addressed.

Not Recommended

Recommended

Alterations/ Additions for the New Use

tGons to avoid undermining the structural stability of the
building or adjacent historic buildings.

Designing and installing new mechanical or electrical systems
whmreqzdndforthemwusewhidmﬁnimiuﬂ\emmb!rd- .
cutouts or holes in structural members.

ing out excavations or regrading adjacent to or within a
historic building which could cause the historic foundation to set-
tle, shift, or fail; or could have a similar effect on adjacent historic

buildings.

Radically changing interior spaces or damaging or destroying
features or finishes that are character-defining while trying to cor-
rect structural deficiencies in preparation for the new use.

Installing new mechanical and electrical systems or equipment in a
manner which results in numerous cuts, splices, or alterations to
the structural members.

Inserting a new floor when such a radical change damages a struc-
tural system or obscures or destroys inerior spaces, features, or
finishes.

Inserting new floors or furred-down ceilings which cut across the
glazed areas of windows so that the exterior form and appearance
of the windows are radically changed.

Darmaging the structural system or individual features; or radically
changing, damaging, or destroying character-defining interior
spaces, features, or finishes in order to create an atrium or a light
well. - - : :

Interior: Spaces, Features,
and Finishes

An interior floor plan, the arrangement of spaces, and built-in features and applied finishes may be
individuaily or collectively important in defining the historic character of the building. Thus, their

identification, retention, protection, and repair should be given prime consideration in every
rehabilitation project and caution exercised in pursuing any plan that would radically change
character-defining spaces or obscure, damage or destroy interior features or finishes.

Recommended

interior Spaces

ldentifying, retaining, and preserving a floor plan or interior spaces -~

that are important in defining-the overall historic character.of the
building. This includes the size, configuration, proportion, and

relationship of rooms and corridors; the relationship of features to -

spaces; and the spaces themselves such as lobbies, reception halls,
entrance halls, double parlors, theaters, auditoriums, and impor-
tant industrial or commercial use spaces.
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Not, Recommended

Radically-changing a floor plan or interior spaces—including in-
dividual rooms—which are important in defining the overall
historic character of the building so that, as a result, the character is
Jiminished.

Altering the floor plan by demolishing principal walls and parti-
Hons 10 Create a new appearance. -

Altéring or destroying interior spaces by inserting floors, cutting
through floors, lowering ceilings, or adding or removing walls.

Relocating an interior feature such as a staircase so that the historic
relationship between features and spaces is altered.



Recommended
Interior Features and Finishes

Identifying, retaining, and preserving interior features and finishes
that are important in defining the overall historic character of the
building, induding columns, cornices, baseboards, fireplaces and
mantles, paneling, light fixtures, hardware, and flooring; and
wallpaper, plaster, paint, and finishes such as stenciling. marbling,
and graining; and other decorative materials that accent interior
features and provide color, texture, and patterning to walls, floors,

Protecting and maintaining masonry, wood, and architectural

metals which comprise interior features through appropriate sur-

face treatments such as cleaning, rust removal, limited paint
removal, and reapplication of protective coatings systems.

Protecting interior features and finishes against arson and van-
dalism before project work begins, erecting protective fencing,
boarding-up windows, and installing fire alarm systems that are
keyed to local protection agencies.

Protecting interior features such as a staircase, mantel, or
decorative finishes and wall coverings against damage during proj-
ect work by covering them with heavy or plastic sheets.

Installing protective coverings in areas of heavy pedestrian traffic
to protect historic features such as wall coverings, parquet flooring
and panelling. '

Removing damaged or deteriorated paints and finishes to the next
sound layer using the gentlest method possible, then repainting or
refinishing using compatible paint or other coating systems. -

Repainting with colors that are appropriate to the historic buxld:ng

Limiting abrasive cleaning methods to certain industrial or ware-
house buildings where the interior masonry or plaster features do
not have distinguishing design, detailing, tooling, or finishes; and
where wood features are not finished, molded, beaded, or worked
by hand. Abrasive cleaning should only.be considered after other,
gentler methods have been proven ineffective.

Evaluating the overall condition of materials to determine whether

more than protection and maintenance are required, that is, if
Tepairs to interior features and finishes will be necessary.
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Not Recommended

- U <L I

Removing or radically changing features and finishes which areim- .
portant in defining the overall historic character of the building so
that, as a result, the character is diminished.

Installing new decorative material thit obscures or damages
character-defining interior features or finiches.

Removing paint, plaster,.or other finishes from historically finished
surfaces to create a new appearance (e.g., removing plaster to ex-
pose masonry surfaces such as brick walls or a chimney picce).

Applying paint. plaster, or other finishes to surfaces that have been
historically unfinished to create 2 new appearance. .

Stripping historically painted wood surfites to bare wood, then ap-
plying clear finishes or stains to creat 4; natural lock.”

Stripping paint to bare d rather than repairing or rcapplying
grained or marbled finishes to features such as doors and paneling.

Radically changing the type of finish or its color: such as piinting a
previously varniched wood feature.

Failing to provide adequate protection to materials on a cyclical
basis so that deterioration of interior features reesits.

Permitting entry into historic buildings through unsecured or
broken windows and doors so that interior features and finishes are
damaged by exposure to weather or through vandalism.

Stripping interiors of features such as woodwork, doors, windows,
light fixtures, copper piping. radiaters: or of decorative matesials.

Failing to provide proper protection of interior features and finishes
during work so that they are gouged, scratched, dented, or other-
wise damaged.

Failing to take new use patterns.into consideration so that interior
features and finishes are damaged.-

—

Using destructive methods such as propane or butane torches or
sandblasting to remave paint or other coatings. These methods can
irreversibly damage the historic materials that comprise interior

Using new paint colors that are inappropriate to the historic

Changing the texture and patina of character-defining features
through sandblasting or use of other abrasive methods to remove
paint, discoloration or plaster. This includes both expased wood
(including structural members) and masonry.

Failing to undertake adequate measures to assure the preservation
of interior features and finishes.



Interior Features and Finishes (contin- -4)

Recomn.ded

Repairing interior features and finishes by reinforcing the historic
materials. Repair will also generally include the limited replacement
in kind—or with compatible substitute material—of those exten-
" sively deteriorated or missing parts of repeated features when there
are surviving prototypes such as stairs, balustrades, wood panel-
ling, columns; or decorative wall coverings or ormamental tin or

plaster ceilings,

Replacing in kind an entire interior feature or finish that is too
deteriorated to repair—if the overall form and detailing are still
evident—using the physical evidence to guide the new work. Fx-
amples could include wainscoting, a tin ceiling, or interior stairs_ If
using the same kind of material is not technically or economicaily
feasible, then a compatible substitute material may be considered.

Not Recommended

Replacing an entire interior fedture such as a stan-ag,p
wall, parquet floor, or cornice; or finish such as a decorat;

'mveyingorceﬂizagwhmmpairofmleﬁalsandlﬁiilédr

ment of such parts are appropriate.

Using a substitute material for the replacement part that dc
convey the visual appearance of the surviving parts or port.
the interior feature or finish or that is physically or chemic
compatible. h

Removing a character-defining feature or finish that is unrep;
and not replacing it; or replacing it with a new feature or finie
does not convey the same visyal appearance.

Alterations/ Additions for the New Use .

Accommodating service functions such as bathrooms,
med’lamczleqmpm.mdofﬁcemdunsmqunedbythe
building’s new use in secondary spaces such as first floor
service aress or on upper floors.

Rmsingdeconﬁvemteria!orfuumthathnehdtobe
maveddnringthembabﬂihﬁmwork'mdud‘mgmnutd
baseboard trim, door moulding, panelled doors, and simple
wainscoting; and relocating such material or features in areas.
appropriate to their historic placement. ‘

ing permanent partiﬁmh'xconduy spaces; remov-
M&mdﬂtdomtdsuvydrmdmshouﬂ
be installed when the new use requires the subdivision of

Endlosing an interior stairway where required by code so that
itsdnractu-isretaimd.‘lnnunyases,ghudﬁrﬁ:hed
walls may be used,

Placing new ired stairways or elevators in second-
aqandmamsof&eh&axhnld:m.
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Creating 2 false historical appearance because the replaced fc
is based on insufficient physical, historical, and pictorial doa
tation or on information derived from another building.

Introduding a new interior feature or finish that is incomp
with the scale, design, materials, color, and texture of the sun
interior features and finishes.

Dividing rooms, lowering ceilings, and damaging or obsa
character-defining features such as fireplaces, niches, stairway
alcoves, so that a new use can be accommodated in the build

Discarding historic material when it can be reused within
rehabilitation project or relocating it in historically inapprop.
areas,

Installing permanent partitions that damage or obscure chara
defining spaces, features, or finishes. ,

Enclosing an interior stairway with fire-rated construction so -
the stairwell space or any character-defining features are destroy

Radically changing, damaging, or destroying character-defir
spaces, features, or finishes when adding new code-required st
ways and elevators. :



Interior Features and Finishes (continued)

Recommended

bt --'::.-‘.A'?g{;a."‘;.&;;\‘:g.':“ n; i"t LT :f.'~7-n'- b;' wide nataral ht

= an
2 X in a manner that preserves

Not Recommended

: cter-defining interior spaces features, or finishe:
?rs ;arx;gngd;enst:uauﬁ! system-in order to create an atrium <
light well.

Inserting a new floor within a building that alters or dstroys th
fenestration; radically changes a charicter-defining interior spac:
or obscures, damages. or destrays decorative detailing.

RO

.,agt:!mauwaoor required new el i
Sarior spaces, features, and finishes. .
Mechanical Systems:

Heating, Air Conditioning,
Electrical, and Plumbing

The visible features of historic heating, lighting, air conditioning and plumbing systems ma:
sometimes help define the overall historic character of the building and should thus be retained an«
repaired, whenever possible. The systems themselves (the compressors, boilers, generators an

their ductwork, wiring and pipes) will generally either need to be upgraded, augmented, or entirel:
replaced in order to accommodate the new use and to mest code requirements. Less frequently, in
dividual portions of a system or an entire system are significant in the history of building
technology: therefore. the identification of character-defining features or historically signi

systems should take place together with an evaluation of their physical condition early in projec

planning.

Recommended

Identifying, retaining, and preserving visible features of early
mechanical systems that are important in defining the overail
historic character of the building, such as radiators, vents, fans,
grilles, plumbing fixtures, switchplates, and lights.

Protecting and maintaining mechanical, plumbing, and electrical
systems and their features through cyclical cleaning and ‘other ap-
propriate measures. )

Preventing accelerated deterioration of mechanical systems by pro-
viding adequate ventilation of attics, crawispaces, and cellars so
that moisture problems are avoided.

Remkingmhaﬁalmbyawﬁngorupg:dingsym
parts, such as installing new pipes and ducts; rewiring; or adding
hew compressors or boilers. ’

Replacing in kind—or with compatible substitute material—those
visible features of mechanical systems that are either extensively
deteriorated or are missing when there are surviving prototypes
such as ceiling fans, switchplates, radiators, grilles; or plumbing
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Not Recommended

: Ranovingorﬁdiaﬂydangi;ihuusofumdnnialsyﬂm

that are important in defining the overall historic character of tl

- building so that, as a result, the character is diminished.

+ .

Failing to provide adequate prétéfﬁdn of materials on a cydic
basis so that deterioration of mechanical systems and their visib
features results.

Endlosing mechanical systems in areas that are not adequately ver
tilated so that deterioration of the systems results.

Replacing a mechanical system or its functional parts when it coul
be upgraded and retained.

Installing a replacement feature that does not convey the sam
visual appearance.



Mechanical Systems (continued)

—

The following work is highlighted to indicate that it represents the particularly complex technical or design aspects of rehabilitation projects

above have been addressed.

and should only be considered after the preservation concerns listed

Recommended

Not Recommended

Installing 2 new mechanical system so that character-defining struc-
tural or interior features are radically changed, damaged, or
destroyed.,

Installing vertical runs of ducts, pipes, and cables in places where
they will obscure character-defining features.

Concealing mechanical equipment in walls or ceilings in a manner
that requires the removal of historic building material.

ing “dropped” acoustical ceilings to hide mechanical equip-

Installing
ment when this destroys the proportions of character-defining in-
terior spaces.

Cutting through features such as masonry walls in order to install
air conditioning units. .

ically changing the appearance of the historic ing or
tioning units in historic window frames.

BUILDING SITE

The relationship between a historic building or buildings and iandscape features within 2
property’s boundaries—or the building site—helps to define the historic character and should be

considered an integral part of overall planning for rehabilitation project work.

Recommended

Identifying, retaining, and preserving buildings and their features
as well as features of the- site that are important in defining its
overall historic character. Site features can include driveways,

walkways, lighting, fencing, signs, benches, fountains, wells, ter--

races, canal systems, plants and trees, berms, and drainage or ir-
rigation ditches; and archeological features that are important in
defining the history of the site. e T L

Retaining the historic relationship between buildings, landscape
features, and open space.

Protecting and maintaining buildings and the site by providing
proper drainage to assure that water does not erode foundation
walls; drain toward the building; nor erode the historic landscape.

Not Recommended
Removing or radically changing buildings and their features or site
features which are important in defining the overall historic
character of the building site so that, as a result, the character is

Removing or relocating historic buildings ‘or landscape features,
thus destroying the historic relationship between buildings, land-
scape features, and open space.

Removing or relocating historic buildings on a site or in a complex
of related historic structures—such as a mill complex or farm—thus
diminishing the historic character of the site or complex.

Moving buildings onto the site, thus creating a false historical ap-
pearance.

Lowering the grade level adjacent to a building to permit develop-
ment of a formerly below-grade area such as a basement in a man-

ner that would drastically change the historic relationship of the
building to its site.

Failing to maintain site drainage so that buildings and site features

are damaged or destroyed; or, alternatively, changing the site

grading so that water no longer drains properly.



BUILDING SITE (continued)

Recommended

Mmm&mmdtmﬁnmdmorMMW

the site, thus reducing the possibility of destroying unknown arche-
ological materials,

Surveying areas where major terrain alterat.ion is likely to impad
important archeological sites.

Protecting, e.g. preserving in place known archeological material
whenever possible.

Planning and carrying out any necessary investigation using profes-
sional archeologists and modern archeological methods when
preservation in place is not feasible.

Protecting the building and-other features of the site against arson
and vandalism before rehabilitation work begins, i.e., erecting pro-
tective fencing and installing: alarm systems that are keyed into
local protection agencies.

Providing continued protection of masonry, wood, and architec-
tural metals which comprise building and site features through ap-
propriate surface treatments such as cleaning, rust removal, limited
paint removal, and re-application of protective coating systems:
and continued protection and maintenance of landscape features,
induding plant material.

Evaluating the overall condition of materials to determine whether
mondunpmtecﬁonand_mh\mmmquind,thatis,if
repairs to building and site features will be necessary.

Rzpaithgfeamofbuﬂdinﬁmdthesiﬁebymfoxdngd\e
histoxicmtm‘als.kepairwinalsogczm!lyindudemhmtin
kind—with a compatible substitute material—of those extensively
deteriorated or missing parts of features where there are suviving
prototypes such as fencing and paving.

Replacing in kind an entire feature of the building or site that is too
deteriorated to repair—if the overall form and detailing are still
evident—using the physical evidence to guide the new work. This
could indude an entrance or porch, walkway, or fountain. If using
the same kind of material is not technically or economically feasi-
bk,d\mammpaﬁbhnxbﬁm&muhlmybemﬁdaed. '
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Not_Recommended .

Introducing heavy machinery or equipment into areas where their -
- presence may disturb archeological materials.

Failing to survey the building site prior to the beginning of
rehabilitation project work so that, as a result, important arche-
ological material is destroyed. . .

Leaving known archeological material unprotected and subject to
vandalism, looting, and destruction by natural elements such as

Permitting unqualified project personnel to perform data recovery
so that improper methodology results in the loss of important
archeological material.

Permitting buildings and site features togemain unprotected so that
plant materials, fencing, walkways, archeological features, etc. are
damaged or destroyed. |

Su-:ppmg features from buildings and the site such as wood s-dm;,

- iron fencing, masonry balustrades: or removing or destroying land-

scape features, including plant material.

Failing to provide adequate protection of materiais on 2 cydical
basis so that deterioration of building and site features results.

Faﬂingtotmdeﬂakeadequatemeaﬂmstomthem
of building and site features. .

Rephdngmmﬁnfcamveofthebuﬂdingorﬁtesud\asafeme.
. or driveway when repair of materials and limited
replacement of deteriorated or missing parts are appropriate.

Ushzgaﬂxbsﬁmnnumhlforthenphmpm&mdosnm
mnwytheﬁsuﬂappamdthemﬁvmmdhbuﬂding
or site feature or that is physically or chemically incompatible.

o

L Y

Removing a feature of the building orsite that is unrepairable and

not uphdmit;ornphdngitwidrﬁa:newfamrethatdosnot

TR ] li 0



BUILDING SITE (continued)

3

The followmg work is highlighted to indicate that it represents the particularly complex techmcal or design aspects of rehabilitati m
work and should only be considered after the preservation concerns listed above have been addressed. o

Recommended

Design for M:ssmg Historic Features

Alterations/ Additions for the New Use
.:mem loodn‘doch. uer-wuuben R

;mbrhmuw&#ﬁ!ym-m. ~ e

lndmd!mbmddm-hﬁmz
;‘m‘hﬁ. -7‘-“' . .

e

=mmmmmmm?d—

Not Recommended

Cmtmg a false historical appearance because the replaced feature
is based on insufficient historical, pictorial, and physxcal documen
tation.

Introducing a new building or site feature that is out of scale or
otherwise inappropriate.

Introducing a new landscape feature or plant material that is visual-
ly incompatibie with the site or that destroys site patterns or vistas.

-~ Placing -parking' faahtxs directly -adjacent to l'ustonc buildings
- whereautomobiles may cause damageto the buildings or landscape

features or be intrusive to the building: site.

" Introducing new construction onto the building sxte-whnéh is visual-

ly incompatible in terms of size, scale, design, materials, color and
texture or which dslroys historic mlat:ons!ups on the site. -

Rmovmgahxstoncbwldmgmacomplst, a buildmg feature. ora
the feature which is important in defining the historic character of
site.

The relationship between historic buildings. and streetscape and landscape features within a his-

DISTRICT/
NEIGHBORHOOD toric district or neighborhood helps to define the historic character and therefore should a!ways be-
. a part of the rehabilitation plans. _ ‘
Recommended 'N'ot Recommended

Identifying, retaining, and preserving buildings, and streetscape,
and landscape features which are important in defining the overall

historic character of the district or neighborhood. Such features can

include streets, alleys, paving, walkways, :street -lights;-signs;

Retaining the historic relationship between buildings, and 'street-
scape and landscape features such as a town square comprised of
row houses and stores surrounding a communal park or open

space.

Protecting and maintaining the historic masonry, wood, and archi-
-tectural metals which comprise building and- streetscape features,
through appropriate surface.treatments such as cleaning, rust
removal, limited paint removal, and reapplication of protective
coating systems; and protecting and maintaining landscape
features, including plant material.
Protecting buildings, paving, iron fencing, etc. against arson and
vandalism before rehabilitation work begins by erecting protective
fencing and installing alarm systems that are keyed into local pro-
tection agencies.

Removmg or radically changing those features of the d:sm:t or

neighborhood which are important in defining the overall historic

character so that, as a resuit, the character is diminished. .
Tk

v

Destroying streetscape and landsapefeatuxs by widening existing
streets, changing paving material, or introducing inappropriately
located new streets or parking lots.

Removing or relocating “historic buildings, or features of the
streetscape and landscape, thus destroying the historic relationship
between buildings, features and open space.

Failing to provide adequate protection of materials on a cyclical
basis so that detenox:hon of building, streetscape, and landscape
features results.

Permitting buildings to remain unprotected so that windows are
broken; and interior features are damaged.

Stripping features from buildings or the streetscape such as wood
siding. iron fencing. or terra cotta balusters: or removing or
destroying landscape features, including plant material.



DISTRICT/NEIGHBORHOOD (continued)
'Recommended

Evaluating the overall condition of building, streetscape and land-
scape materials to determine whether more than protection and
maintenance are required, that is, if repairs to features will be
necessary. :

. Repairing features of the building, streetscape, or landscape by
reinforcing the historic materials. Repair will also generaily include
the replacement in kind—or with a compatible substitute
material—of those extensively deteriorated or missing parts of
features when there are surviving prototypes such as porch
balustrades, paving materials, or streetlight standards.

Replacing in kind an entire feature of the building, streetscape, or
landscape that is too deteriorated to repair—when the overall form
and detailing are still evident~using the physical evidence to guide
the new work. This could include a:storefront, a walkway, or a
garden. If using the same kind of material is not technically or
economically feasible, then a compatible substitute material may
be considered.

Not Recommended’ .

Failing to undertake adequate measures to assure the pmﬁ:m.
of building, streetscape, and pe features.

Replacing an entire feature of the building, streetscape, or land-
scape such as a porch, walkway, or streetlight, when repair of
materials and limited replacement of deteriorated or missing parts
are appropriate.

Using a substitute materia] for the replacement part that does not
convey the visual appearance of the surviving parts of the building.
streetscape, or landscape feature or that is physically or chemically
incompatible.

Removing a feature of the building, streetscape, or landscape that is
unrepairable and not replacing it; or replacing it with a new feature
that does not convey the same visual'appearance.

The following work is highlighted becatse it represents the particularly complex technical or design aspects of rehabilitation projects and
should enly be considered after the preservation concerns listed above have been addressed. . .

Recommended

Design for Missing Historic Features
dekxuﬂmmsﬁngamfumd&nbuﬂdm
, or landscape when the historic feature is com-

streetscape
pletely missing, such as row house steps, a porch, streetlight,
or terrace. It may be a restoration based on historical, pic-

torial, and physical tion; or be a new design that
is compatible with the historic character of the district or
neighborhood.

Alterations/Additions for the New Use

Designing required new parking so that it is as unobtrusive as
possible, i.e., on side streets or at the rear of buildings.
“Shared” parking should also be planned so that several
business can utilize one parking area as opposed to introduc-
ing random, muitiple lots. ’

Designing and constructing new additions to historic
buildings when required by the new use. New work should
be compatible with the historic character of the district or
neighborhood in terms of size, scale, design, material, color,
and texture.

Removing nonsignificant buildings, additions, or streetscape

<character of the district or the neighbarhood.

7/

Not Recommended

Creating a false historical appearance because the replaced feature
is based on insufficient historical, pictorial and physical documen-
tation. .

Introducing a new building, streetscape or landscape feature that is
out of scale or otherwise inappropriate to the setting’s historic
character, e.g., replacing picket fencing with chain link fencing.

. Placing parking facilities directly adjicent to historic buildings

which cause the removal of historic plintings, relocation of paths
and walkways, or blocking of alleys.

Introducing new construction into historic districts that is visually .
incompatible or that destroys historic relationships within the
district or neighborhood.

. T
Removing a historic building, building feature, or lzndscapé_"or
streetscape feature that is important in defining the overall historic
character of the district or the neighborhood. -
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HEALTH AND SAFETY
CODE REQUIREMENTS

As a part of the new use,

it is often necessary to make modifications to a historic building so that
it can comply with current health, safcty and code requirements. Such work needs to be carefully
planned and undertaken so that it does not result in a loss of character-defining spaces, features,

Recommended

Jdentifying the Historic bullding's character-defining * epaces,
features, and finishes so that code-required work will not result in
their damage or loss.

Complying with health and safety cod, including seismic codes
and barrier-free access requirements, in such a manner that
Working with local code officials to investigate alternative ife safe-
ty measures or variances available under some codes so that altera-
tions and additions to historic buildings can be avoided.
' Providing barrier-free access through removable or portable, rathu'
than permanent, ramps. :

Providing seismic reinforcement to a historic building in a manner
that avoids damaging the structural system and character-defining

Upgrading historic stairways and elevators to meet health and safe-

ty codes in a manner that assures their preservation, ie., so that

they are not damaged or obscured. .
ion systems, such as a

sprinkler system for wood frame mill buildings, instead of applying - -

fire-resistant sheathing to character-defining. features..

Applying fire-retardant coatings, such as intumescent pa'ins.
whid!e:pandduringﬁmtoaddthumalpmheaiontom .
Addinganewstzirwayorekvatortomeethcalﬂiandsa&tycodes
inamannzx’dutprservesadiamtchancter-dﬁningfumand
spaces.

Placing a code-required stairway or elevator that cannot be accom-
modated within the historic building in a new exterior addition.
Sucbmaddiﬁonshmﬂdbelocatedatﬂiemrofthebuﬂdingoron

anhcompimousside:mditssiumd.scaklinﬁhedmtdaﬁomhip
to the historic building.
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E Undmkmg code-required almﬁmé: abuildmg rsi
H V'hi&

features, and finishes while making modifications to 2
- . site to comply with safety codes. Lt

R

Not Recommé:ﬁed

identifying those spaces, features, or finishes which-are
defining and must therefore be preserved.

L weY o

Making changes to historic buildings mﬁloutﬁrtst seekmg;lt:r-
o 2

natives to requirements, - . i

dzﬁning features. ' --_.

Damaging or obscuring hstomstmwaysanddmtoxscrahrms
adia:entspacsinthepmcessofdohzworktommde
quirements. . o e
Covering character-defining  wood features with ire-resistant
sheathing which results in altering !heu;vrsual appearance,

Using fire-retardant mﬁn@ﬁthqmormm
defining features.

Radically changing, damaging, or destroying duncter-deﬁnmg
spaces, features, or finiches when adding a new code-required stair-
way or elevator.

Constructing a new addition to accommodate jred stairs
and clevators on character-defining elevations highly visible from
the street: or where it obscures, damages or destroys character-



ENERGY
RETROHTTING

Some character-defining features of a historic building or site such as cupolas, shutters, transoms,
skyhghts sun rooms, porches, and plantings also play a secondary energy conserving role. There-
fore, prior to retrofitting historic buildings to make them more energy efficient, the first step

should always be to identify and evaluate the existing historic features to assess their inherent
energy conserving potential. If it is determined that retrofitting measures are necessary, then such
workneedstobecamedoutmthpammhrcantomthatthebmldmgshlstoncdancters

preserved in the process of rehabilitation.

Recommended
District/Neighborhood

Maintaining those existing landscape features which moderate the
effects of the climate on the setting such as deciduous trees,
evergreen wind-blocks, and lakes or ponds.

Building Site

Retaining plant materials, trees~and landscape features, especially
those which passive solar energy functions such as sun
hﬂdﬁng&eeﬂandizgsolarcoﬁecﬁoshamueha preserves

Designing attached solar collectors, including solar greenhouses, so
that the character-defining features of the property are preserved.

Masonry/Wood/ Architectural Metals

Installing thermal insulation in attics and in unheated cellars and
crawlspaces to increase the efficiency of the existing mechanical
systems.

Installing insulating material on the inside of masonry walls to in-
crease energy efficiency where theére is no character-defining in-
terior moulding around the window or other interior architectural
setaili

Installing passive solar devices such as a glazed “trombe” wall on a
rear or inconspicuous side of all the historic building.

Roofs

Placing solar collectors on nondnmcter—deﬁ.mng roofs or :ods of
nonhistoric adjacent buildings.

Windows

Uulmngﬂumhumtmcomfumdabmldmby
numtammgwmdowsandlouvmdblmdsmgoodopenbk
tion for natural ventilation.

Improving thermal efficiency with wuﬁ\csu-ipping, storm win-
dows, caulking, interior shades, and, if historically appropriate,
blinds and awnings.

Installing interior storm windows with airtight gaskets, ventilating
holes, and/or removable clips to insure proper maintenance and to
avoid condensation damage to historic windows.
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Not Recommended

Stripping the setting of landscape features and landforms so that
the effects of the wind, rain, and the sun result in accelerated
deterioration of historic materials.

=y

Removing plant materiale, trees, and'*'&\dsape features, so that

' t!zynolmpuformpassweselarmugyﬁmchom

- Installing fmshnding solar collectors that obecure, amage, or

destroy historic landscape or archeological features. -

salar collectors where the
e i e Ao

Applying urea of formaldehyde foam or any other thermal insula-
tion with a water content into wall cavities in an attempt to reduce
energy consumption.

Resurfacing historic building materials with more energy efficient
but incompatible materials, such as covering historic masonry with
exterior insulation.

Installing passive solar devices such-as an attached glazed “trombe”
wall on primary or other highly visible elevations; or where historic
material must be removed or obscured.

Placing solar collectors on roofs when such collectors change the
historic roofline or obscure the relationship of the roof to
character-defining roof features such as dormers, skylights, and

Removing historic shading devices rather than keeping them in an
opa:blecondmm

R:phcnghstoncmulh—panedashmthncwthmnlaﬂmtﬂmng

false muntins.

Installing interior storm windows that allow moisture to ac-
cumulate and damage the window.



Recommmded

Installing exterior storm windows which do not damageor obscure
the windows and frames. . o

Considering‘ the use of lightly tinted glazing on non-character-
defining elevations if other energy retrofitting alternatives are not

possible. .
Entrances and Porches

Utilizing the inherent energy. conserving features .of .a building by
maintaining porches, and double:vestibule entrances: in.good.con-
dition <o that they can retain heat or block the sun and provide
natural ventilation. C :

Interior Features

Retaining historic interior shutters and transoms for their inherent.

energy conserving features.
New Additions to Historic Buildings

Placing new additions that have an energy- conserving fm_tﬁm .

such as a solar greenhouse on non-dnmctu-defmmgelevanons
Mechanical Systems ‘

hstaﬂittgtha‘nﬁlinsalaﬁonmatﬁsmdinunhutedceﬂaxsami
crawlispaces to conserve energy. .
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Not Recommended

Installing new exterior storm windows which are inappropriate in
size or color, which are inoperable.

Replacing windows or transoms with fixed thermal glazing or per:

. mitting windows and transoms to remain inoperable x'-adwt than

utilizing them for their energy conserving potential.
Using tinted or reflective glazing on character-defining or other

conspicuous elevations.

Enclosing porches located on character defining elevations to create
passive solar collectors or airlock vestibules. Such enclosures can

destroy the historic appearance of the building.

Removing historic interior features which play a secondary encrgy
conserving role. ‘

Installing new additions such as multistory solar greenhouse addi-
tions which obscure, damage, destroy character-defining features.

Apply urea formaldehyde foam or any other thermal insulation
with a water content or that may collect moisture into wall cavities. .

R



“ENERCY RETROFITTING (continued)

Recommended
Installing exterior storm windows which do not damagei.or chcum
the windows and frames. - L

Considering. the use of lightly tinted glazing on non-character-
defining elevations if other energy retrofitting alternatives are not

possible.

Entrances and Porches

Utilizing the inherent energy. conserving features of 2 building by
maintaining porches, and double:vestibule entrances- in.good con-
dition so that they can retain heat or block the sun and provide
natural ventilation. S :

Interior Features

Retaining historic interior shutters and transoms for their inherent.
ing features.

energy conserving
New Additions to Historic Buildings

Placing. new additions that have an energy. conserving function .

such as a solar greenhouse on non-chancter-dgfining- elevations.
Mechanical Systems '

hmnhgthunm!kmhﬁonmatﬁsandinmhatedmﬂusmd
crawlspaces to conserve energy. . :
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Not Recommended

Installing new exterior storm windows which are inappropriate in
size or color, which are inoperable.

Replacing windows or transoms with fixed thermal glazing or per:

. mitting windows and transoms to remain inoperabie rather than

utilizing them for their energy conserving potential.

Using tinted or reflective glazing on character-defining or other
conspicuous elevations. :

Endlosing porches located on character defining elevations to create
passive solar collectors or airlock vestibules. Such enclosures can

destroy the historic appearance of the building.

Removing historic interior features which play a secondary encrgy
conserving role. _

Installing new additions such as multistory solar greenhouse addi-
tions which obscure, damage, destroy character-defining features.

Apply urea formaldehyde foam or any other thermal insulation
with a water content or that may collect moisture into wall cavities. .



TOWN OF NEW CASTLE, COLORADO
ORDINANCE NO. 2001-5
SERIES OF 2001

AN ORDINANCE OF THE TOWN OF NEW CASTLE, COLORADO AMENDING
THE REGULATIONS FOR THE C-1 COMMERCTAT ZONE DISTRICT.

WHEREAS, Town Ordinance 261, Sec. 15.02.020, amended by Ordinances 337, 341, 399,

and 435, established regulations for the C-1 Commercial Zone District within the Town of New
Castle (“Regulations”), which are codified in the draft Municipal Code at Section 13-04-080; and

WHEREAS, the Town's goal within the C-1 Commercial Zone District, as stated in the
existing Regulations, is to retain historical characteristics of the downtown business area by
preserving existing structures constructed prior to the year 1930; and

WHEREAS, in the Town of New Castle Land Use Plan, adopted in June 1982, the Town
established a goal of adopting design guidelines for the downtown, including the identification of
important architectural lines, key buildings, to be preserved, and style of signs; and

WHEREAS, the Town Council of the Town of New Castle has determined that the
Regulations currently in effect do not serve these goals as effectively as they might; and

WHEREAS, on January 10, 2001, the Town Planning Commission held a duly-noticed public
hearing regarding proposed changes to the Regulations, which public hearing was continued from
time to time, including February 28, 2001; and

WHEREAS, following the hearing on February 28, 2001, the Planning Commission
recommended that the Town Council repeal and re-enact portions of the Regulations as set forth
below; and

WHEREAS, Section 13-02-080(A) of the Town Code provides that the Town Council may,
from time to time, on its own motion or on application of the Planning Commission, amend,
supplement, or repeal the regulations and provisions of Title 13 of the Town Code; and

WHEREAS, the Town Council finds and determines that the provisions of this Ordinance are
necessary to protect and enhance the public safety, health, and welfare of the citizens of New Castle
and wishes to amend Title 13 of the Town Code as set forth below.

NOW, THEREFORE, BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF
NEW CASTLE, COLORADO, THAT:

1. The foregoing recitals are incorporated by reference as findings and determinations of the
Town Council.



2. Section 13-04-080 of the draft Town of New Castle Municipal Code is hereby repealed in
its entirety and replaced with the following Sections 13-04-080, 13-04-085 and 13-04-086. True and
correct copies of all Figures referenced in the following Sections have been deposited with the Town
Clerk and are available for public inspection at the Clerk’s office.

13-04-080 C-1 Commcrcial District
The C-1 Commercial Zone District shall be
governed in conformity with the following
regulations:

(A)Description. The C-1 District pertains to
the present downtown business area lying
easterly of Elk Creek, westerly of First Street
and Mattivi Avenue, northerly of the Denver
and Rio Grande Western Railroad right-of-
way, and southerly of the centerline of the
east-west alley lying north of Main Street, all
within the original townsite of New Castle.

(B) Goals. The Town's goals within the C-1
District are to retain historical characteristics
of the downtown business area by preserving
existing structures constructed prior to the
year 1930. Remodeling and construction is
encouraged to retflect the goals of the Zone
District; to enhance the Town's attraction to
residents, tourists, and visitors; to serve as a
support and stimulus to business and industry;
to reflect a pedestrian orientation; and to
enhance property values.

(C)Permitted Uses. Any of the following
uses are permitted when occurring on a lot or
lots with a total area of 10,000 square feet or
less, provided the following requirements are
complied with:

e All fabrication, service and repair
operations are conducted within a
building;

e All storage of materials shall be within a
building or obscured by a fence of at least
six feet in height;

¢ Storagc arcas shall be restricted to the rear
25 feet of the lot(s); and

e No dust, noise, glare or vibration is
projected beyond the lot(s).

(1) Retail establishments for the trade
and sales of the following goods and
materials:

(a) Antiques

(b) Appliances

(¢) Art and art supplies

(d) Automotive parts, new

(e) Bakery and doughnut shop

(f) Beverages

(g) Books, magazines, newspapers
(h) Café, coffee shop

(i) Clothing

(j) Dry goods

(k) Feed and pet supplies

() Food

(m)Furniture

(n) Garden supply and plants

(o) Groceries

(p) Hardware, general and specialty
(q) Jewcelry

(r) Office materials and supply

(2) Personal service establishment,
including:

(a) Art gallery

(b) Automatic laundry/laundromat for
individual use

(¢) Bank

(d) Barber, beauty shop

(e) Indoor recreation

(f) Indoor theater



(g) Laundry or dry cleaning station for
individual pick-up only

(h) Medical/health clinic limited to
human out-patient services with floor area of
no more than 2,000 square feet

(i) Office for the conduct of a
business or profession

(j) Pharmacy

(k) Photography supply, studio

(1) Printing shop

(m)Private club

(n) Reading room

(0) Real estate sales office

(p) Restaurant, with or without a bar

(q) Shoe repair

(r) Studio for the conduct of arts and
crafts instruction

(s) Tailor shop

(t) Tavern

(u) Travel agency

(3) Residential:  one (1) residential
dwelling unit when located on a floor above
the ground floor of the commercial use
building, or, when located on a ground floor
and within the rear 40 feet of a lot, within a
commercial use building.

(D) Conditional Uses.

(1) Any of the uses permitted as listed in
Paragraphs (C)(1), (C)(2), and (C)(3) above
when occurring on a lot or lots with a total
area of greater than 10,000 square feet.

(2) Any use listed under Permitted Uses
above which use is to be a drive-in
establishment or facility where the customer
receives goods or services while occupying a
vehicle.

(E) Special Review Uses. The following uses
may be allowed when reviewed under the
provisions of the Special Review/Conditional
Use Section of this Title:

(1) Auditorium, public or private

(2) Automobile service station, with or
without minor repairs

(3) Automobile, small truck, trailer rental
facility

(4) Automobile washing facility

(5) Church, or facility for any recognized
established religion

(6) Community building operated by the
public

(7) Day care facility for children under 13
years of age

(8) Educational facility, public or private

(9) Emergency response, public safety
facility

(10)Facility for treatment, storage and
disposal of wastewater

(11)Facility for treatment, storage and
distribution of drinking water

(12)Fratcrnal lodge

(13)Hotel, motel

(14)Household appliance repair

(15)Library, public or private

(16)Medical/health clinic limited to
human out-patient services with floor area of
greater than 2,000 square feet

(17)Mobile vending carts or stands

(18)Mortuary

(19)Municipal  shop  facility, for
maintenance, repair and storage of equipment
and materials for municipal services

(20)Museum, public or private

(21)Parking lot or garage as principal use
of the lot

(22)Public building for the administration
of government

(23)Residential apartment building

(24)Residential single family detached
building occupying no more than 1,200 square
feet of land area

(25)Rooming and boarding house facility

(26)Small engine repair and sales shop

(27)Taxidermy shop

(28)Temporary building to be used to
conduct a permitted use



(29)Utility substation, electric or gas,
public or private

(30)Veterinary clinic limited to small
animal out-patient services, not including
kennel

(F) Uses Not Listed. Uses not listed herein
under any category of the C-1 Commercial
Zone District may be added Lo such use
category when found to be compatible with
uses as listed under such categories upon
review and findings by the Town Planning and
Zoning Commission and upon approval by the
Town Council; such action may be conducted
at any official public meeting of the
Commission or the Council.

(G) Site Use Standards.

(1) Minimum Lot Area:

(a) Residential, when allowed by
Special Review:

(i) Single family detached unit:
2,500 square feet per unit

(ii) Multi-family attached units:
2,000 square feet per unit

(b) Commercial: 2,500 square feet,
with or without a ground floor residential
dwelling unit

(2) Minimum Floor Area:

(a) Residential, when allowed by
Special Review:

(i) Single and multi-family
building: 800 square feet per dwelling

(ii) Multi-family building with
2nd story: 600 square feet per dwelling unit

(b) Commercial:
(i) 1,000 square feet

(ii) First or second floor
residential unit: 600 square feet

(3) Minimum Setbacks:

Detached
Residential ~ Commercial
(a) Front: 10 feet 0 feet
(b) Side: 5 feet 0 feet
(¢) Rear: 24 feet 5 feet
(d) Accessory rear:
10 feet 10 feet

(4) Maximum Building Height and
Stories (basement excluded):

(a) Detached Residential: 32 feet, 2
stories

(b) Commercial: 36 feet, 2 stories

(5) Maintenance Easemenis: an
easement of at least 2 %2 feet in width for
allowing access to the side of a building or
structure for maintenance purposes shall be
established along each side lot line where or
when no building or structure exists within 2
14 feet of and along any side lot line.

(6) Off-Street Parking: a minimum of 2
vehicular parking spaces shall be provided for
every 25 feet of frontage on Main Street, per
floor of building (i.e., 2 parking spaces for a
1-story building, 4 parking spaces for a 2-story
building) excluding finished basement.



(H)Pre-Existing _and _Non-Conforming
Uses.

(1) Residential: refer to R-1 Residential
District, Section 15.02.020, Ordinance
Number 2601

(2) Commercial uses: established prior to
the adoption of this Title shall not be affected
except:

(a) When a non-conforming use has
changed to a conforming use;

(b) When a non-conforming use is
discontinued for a period of six months; or

(¢) When a non-conforming building
is dismantled, removed, demolished or
condemuned.

(I) Standards for Design and Construction.
Except as otherwise provided herein, any land

surface and any work or improvements upon
any real property within this C-1 Commercial
Zone District shall be erected, removed,
restored, altered or demolished in such a
manner so as to maintain, protect and
compliment the historic character and
qualities of buildings, structures and
properties. In order to attain the Goals as set
forth in Section 13-04-080(B), all such work
and improvements to be erected, removed,
restored, altered or demolished, whether or not
a Town Building Permit is otherwise required
for such work by separate Town Ordinances,
shall be reviewed by the Town Building
Official and the Town Planner to certify
whether or not such proposed work is in
compliance with all applicable procedures,
standards and guidelines including those as
are set forth herein.

All construction is subject to the Town's
Building Code. All exterior work proposed,
whether or not a Town Building Permit is

required, shall be referred by the Town
Building Official to the Town Planner to
determine compliance with the provisions of
this Sub-Section.

(1) Remodeling and restoration
improvements to pre-existing and/or non-
conforming structures are encouraged and
shall not affect their existing uses as described
above. Exterior remodeling and improvements
shall blend with the existing structure and
surrounding neighborhood with the effect to
retain and restore the District's historical
characteristics.

(2) New additions to existing structures
shall meet the sethack requirements of this
District. The exterior shall blend with the
existing structure.

(3) New construction within this C-1
District shall be designed in relation to the
historical characteristics of the District, so that
the exterior features of such construction shall
blend with the historical characteristics as
established herein.

(4) Non-permitted materials for exterior
finish are logs, exposed metals or materials of
gloss finish, or vinyl-finish siding on non-
residential buildings.

(J) Administration _and Procedures for
Approval of Work. Any person proposing to
do any work as described in this Sub-Section
shall be required to obtain the required review
and approvals as sel forth in this Sub-Section
by obtaining a Certificate of Compliance with
District Historical Characteristics from the
Town Planner.

(1) Procedures.

(a) For work that requires a Town
Building Permit, the Building Official shall be



assured that the plans submitted, and that the
subsequent work done, are in compliance with
the provisions of this Sub-Section.

(b) All construction shall provide an
architectural skctch plan of the building to
accompany the building permit application
and data describing the proposed construction
to the office of the Town Clerk prior to
issuance of a building permit.

(¢) For work whether or not requiring
a Town Building Permit, a Certificate of
Compliance shall be obtained from the Town
Planner prior to the commencement of any
such work within the District. The proponent
of any such work shall submit an Application
for a Certificate of Compliance to the Town
Planner and provide such plans, to include
building clcvations, site plans, specifications,
drawings and descriptions so as to allow a
determination of compliance with the
provisions of this Sub-Section, which
Application and plans shall immediately be
referred to the Town Planner.

(d) Within 7 working days after
receiving the Application for a Certificate of
Compliance, the Town Planner shall issue the
Certificate, deny it for reasons of non-
compliance, or approve it with modifications
agreed to by the applicant.

(e) The Building Official and the
Town Planner will endeavor to provide such
information and assistance to the applicant as
is available to the Town to atlain compliance
with the provisions of this Sub-Section.

(f) There shall be no fees charged by
the Town to an applicant for the review or
approval of an Application for a Certificate of
Compliance, except for any formal appeals
made in accordance with other provisions of
the ordinances of the Town.

(2) Denial of a Building Permit or
Certificate of Compliance.

(a) If the proposed work is found by
the Building Official or the Town Planner to
be not in compliance with the provisions of
this Sub-Section, he shall immediately notify
the applicant in writing of the specific reasons
for such denial.

(b) In the case of a denial of the
Certificate of Compliance required by this
Sub-Section, the Building Official shall not
issue the Building Permit for the proposed
work unless and until such Certificate is
issued.

(c) Appeal of a denial of a Building
Permit or a Certificate of Compliance shall be
to the Board of Zoning Adjustment, and shall
be processed in accordance with Chapter
15.08 of Town Ordinance 261. Failure to file
an appeal within the time limit specified in
Section 15.08.030 of Town Ordinance 261
shall waive any further rights to appeal such
denial.

(X)General Standards. All work regarding
the exterior visible appearance of any building
or structure including new buildings or
structurcs, or the alteration or repair of
existing buildings or structures, shall be of
such a design and employment of materials so
as to appear similar to existing District
historic buildings or structures constructed

prior to 1930, or so as to maintain the historic’

character and appearance of the existing
building or structure. For purposes of this
Section, structures shall include buildings,
stairways, walls, fences, sheds, porches, roofs,
awnings, and walkways.



(1) Existing buildings and structures shall:

(a) Retain the design and exterior
appearance of the original structure.

(b) Utilize malerials as used on the
original structure as closely as practicable.

(2) Roofs of existing buildings and
structures shall:

(a) Retain the design and appearance
of the original building or structure to the
extent practicable.

(b) Utilize only new materials that
closcly rcsemble original materials used on
the existing building or structure.

(3) Materials of new buildings and
structures:
(a) Materials,  including  wood,

masonry, siding, trim, and glazing, shall be of
similar materials as observed or utilized on
nearby historic structures and buildings prior
to the year 1930.

(b) Wood siding or other types of
siding shall be applied only to the level and

horizontal, or to the perpendicular and vertical
to the horizontal.

(¢) The exposed width of siding
boards shall not exceed 6 inches.

(d) Simulated wood siding may be
used if made of tough durable materials.

(e) Simulated masonry siding, or logs
shall not be used.

(f) Design, style and application of
materials must employ or retain the

appearance of existing nearby historic
buildings and structures.

(g) Windows shall be of appearance
and design similar to nearby historic buildings
and structurcs. For scparatc residential
buildings, no less than 80% of the total
number of windows in the structure shall have
the vertical dimension at least 25% greater
than the horizontal dimension. For purposes of
this subsection, each individual window frame
shall be considered a single window, although
several windows may be mulled together and
delivered or installed as a unit.

(4) Roofs of separate residential buildings
and structures shall:

(a) Be of a pitch from a ridge or peak
of not less than 6.5 feet in 12 feet on all roof
sloping surfaces, except that porch or
accessory shed roofs may have a slope of a
lesser or greater pitch; and

(b) Not have any face or surface of
more than 40 feet in any dimension without
articulation or a feature to add surfaces of
different angles or pitch; and

(c) Be of design and materials as are
presently utilized and observed in nearby
historic buildings in the District; and

(d) Not have materials that include
clay tiles, natural or simulated, or other
materials not utilized or observed on nearby
historic buildings in the District.
13-04-085 C-1 Commercial Zone
District Building Design Standards

(A) General Intent and Purpose. The intent
and purpose of these standards is to ensure
that infill and redevelopment in the
established C-1 District:




(1) Maintains and protects the historic
resources;

(2) Is compatible with surrounding land
uses;

(3) Enhances the existing small town
character;
image of

(4) Improves the overall

downtown; and

(5) Is consistent with the goals and
policies of the Downtown Plan, as described
in the Town of New Castle Land Use Plan,
adopted in June 1982,

(B) Applicability. The Design Standards will
apply to all uses in the C-1 zone including
single and multi-family developments, as well
as non-residential uses, such as office,
commercial and retail within the District, as
defined in the District Map.

(C)General. These Design Standards shall
be applied in the normal review processes for
zoning ordinances, building additions,
renovations, and new construction in the form
of approved site plans or development plans,
as applicable.

(D)Review Criteria. In addition to the
review criteria specified for each type of
development application in Town Ordinances,
Application and Review Procedures, each
rezoning or development plan shall evidence
compliance with these Design Standards.

(E) Definitions. As used in this Section and
Section 13-04-086, the following terms shall
mean:

(1) Infill and Redevelopment shall mean
development on property located within the

District that is (1) proposed for a vacant or
substantially vacant tract of land surrounded
by existing development, or (2) proposed for a
tract of land with existing structures where all
or most of the existing structures would be
razcd and a new structure or structures built.

(2) Standards shall mean mandatory
regulations. Standards are indicated by use of
the terms shall and must.

(3) Maximum Extent Feasible shall mean
that no feasible and prudent alternative exists,
and all possible efforts to comply with the
regulation or minimize adverse impacts have
been undertaken. Economic considerations
may be taken into account but shall not be the
overriding [actor in determining maximum
extent feasible.

(4) Orient shall mean to bring in relation
to, or adjust to, the surroundings, situation, or
environment; to place with the most important
parts facing in certain directions; to set or
arrange in a determinate position; to orient a
building.

(5) Commercial Development shall mean
any development activity except development
activity intended solely for residential use.

(6) Pedestrian-Oriented Development
shall mean devclopment that is designed with
a primary emphasis on the street, sidewalk
and/or connecting walkway access to the site
and building, rather than on auto access and
parking lots. In  pedestrian-oriented
developments, buildings are typically placed
relatively close to the street and the main
entrance is oriented to the Street sidewalk or
walkway. Although parking areas may be
provided, they are not emphasized in the
design of the site.

(7) Office shall mean an office for
professionals such as physicians, dentists,
lawyers, architects, engineers, artists,



musicians, designers, teachers, accountants,
and others who through training are qualified
to perform services of a professional nature
and where no storage or sale of merchandise
exists.

(8) Civic Use shall mean any use intended
to be conducted in a facility or upon land that
is owned or operated for public use by school
districts or by a town, county, state, or federal
government.

(9) Mixed-Use Development shall mean
the development of a lot, tract or parcel of
land, building or structure with 2 or more
different uses including, but not limited to,
residential, office, retail, public uses, personal
service or entertainment uses, designed,
planned and constructed as a unit.

(10)  Multi-family Development shall
mean a structure or part thereof designed
exclusively for occupancy by 2 or more
families and commonly referred to as a duplex
(two-family dwelling), triplex, four-plex,
townhouse, or apartment house.

(11)  Contributing shall mean a property
adds to the historic architectural qualities,
historic associations or archaeological valucs
for which the District is significant because: 1)
it was present during a period of significance
and possesses historic integrity retlected in its
character at that time or it is capable of
yielding important information about the
period; and 2) it independently meets the
National Register criteria set forth in the
Standards for Rehabilitation and Guidelines of
Rehabilitating Historic Buildings, a section of
the Secretary of the Interior's Standards for
Historic Prescrvation Projects, revised in 1990
as part of Department of the Interior
Regulations (36 CFR Part 67, Historic
Preservation Certifications) and available
from the U.S. Government Printing Office,
Superintendent of Documents, Mail Stop:
SSOP, Washington, DC 20402-9328.

(12) Non-Contributing shall mean a
property does not add to historic architectural
qualities, historic associations, or
archaeological values, usually because of
alterations, additions or other changes. If the
property no longer possesses integrity
reflecting its character at the time or is
incapable of yielding information about the
period, then it is considered “non-
contributing”. Many buildings are rated “non-
contributing” simply because the building was
constructed less than 50 years before the
present time.

(F) Site Layout/Development Pattern.

(1) Intent. A sense of visual unity of the
District is established with the repeating of
existing similar building features. The
relatively uniform alignment of commercial
structures along Main Street is an example of
a repeated feature. The pattern of the visual
unity of consistent setbacks and building
orientation must be maintained.

(2) Design Standards.

(a) New structures shall respond to the
current historic building setbacks and

orientation of the surrounding structures on
the block.

(b) New construction and walls shall
be built parallel to lot lines to reflect the
historical orientation of non-residential
structures. Structures shall not be oricnted at
other than right angles to lot lines.

(¢) 'T'he tradition of building commer-
cial and other non-residential structures
aligned flush with the sidewalk or property
line shall be maintained. A minimum of 80%
of the building edge shall be located adjacent
to the street edge. (Example: Figure 1)



Figure 1-Street frontage should be primarily
dedicated to storefront uses. A corner site may
orient its primary entry towards the corner for
emphasis as above.

(d) On corner lots, structures shall not
be set back from the sidewalk edge. A corner
entry door may be provided at a 45-degree
angle and a width not greater than 12 feet.
(Example: Figure 2)

Figure 2- Aligning front walls of a new
structure flush with the sidewalk edge creates
a consistent visual line along the street.

(e)Orient the structure’s primary
facade to the street, not to an interior court.

- 10 -

(i) At corners, a primary facade
shall face the major street or the corner; a
lesser fagade shall face the cross street.

(ii) When designing courtyards, a
minimal amount of street frontage shall be
utilized. Courtyards shall not extend across
the entire front of the property. Instead, a
building shall be located flush with the
property line on the street side.

(f) Clearly identify
entrances to a building.

the primary

(i) Locate the primary entrance
facing the street. When a structure is located
on a corner lot, prominent entries shall be
designed for both facades along the street edge
or a single prominent entry shall be designed
to face the corner.

(ii) The building entrance shall
appear similar in scale and character to those
used historically.

(g) Density of infill and
redevelopment projects shall be maximized
within current standards to provide the
greatest  opportunity  for  mixed-use,
pedestrian-oriented development.

(G)Building Height/Scale/Massing/Form.

(1) Intent.  Continuity in heights of
historic buildings shall be maintained for
preservation of the historic character of the
District. In order (0 maintain the historic
character of the District, infill and
redevelopment projects shall utilize building
footprints and heights similar to those found
on the same block.



(2) Design Standards.

(a) Building massing shall respect the
existing neighborhood scale, especially along
the lot edge that abuts existing residential
development and along the strect cdge.

(i) The primary mass of a structure
shall include secondary projections that reduce
apparent scale, increase visual interest and
promote  compatibility ~ with  adjacent
properties.

(i) Structures directly adjacent to
residential zone districts shall “step-down” in
height on the abutting edge to match the
height of the adjacent structure.

(b) New structures shall reinforce
historic building front width pattern or spacing

of fagade bays. (Example: Figure 3)

Storefront type development shall typically be
differentiated every 25 feet along the block.
This will help preserve the “rhythm’ of
building facades that contributes to the visual
continuity of the street and help create
variation in the facade of a larger building.

(¢) Structures shall be divided into
modules reflecting traditional birilding widths.

Prominent civic and in some cases office
structures may vary in front width and shall be
reviewed on an individual basis for
compatibility.

(d) The appearance of floors of new
buildings shall appear to be similar in height
to those of existing historic buildings in the
District. (Example: Figure 3)

(i) The level of first floor shall be
at or near grade level at the entrance.
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(ii) The first floor shall appear to
be a full floor in height.

New
Structure

e il —
3AARE m m |

Figure 3-Second story floors of new structure
visually align with those of adjacent existing
structures creating a consistent appearance
for the street.

(e) The alignment of horizontal
elements along the block face, including
building cornices, shall be maintained.

Windowsills, moldings, and cornices are types
of building elements that shall be aligned.

(H)Surface Parking, I.oading, and Service
Areas.

(1) Intent. A pedestrian safe condition of
the District is to be developed and maintained,
enhancing the economic health of the area. To
protect this condition, the visual and
operational impacts of surface parking,
loading and other auto-oriented service areas
on surrounding uses shall be minimized.

(2) Design Standards.

(a) Parking orientation shall minimize
visual and noise impacts on adjacent
properties. To the maximum extent feasible,
parking shall be located behind or to the side
of a structure. (Example: Figure 4)



Figure 4- To the maximum extent feasible,
parking should be located to the side or rear
of a building.

(b) All parking lots adjacent to a street
edge shall be screened using plant material,
walls, and/or fencing. (Example: Figure 5)

Figure 5-Parking lots should be screened
using plant material, walls, and/or fencing at
the street edge.

(i) Low water or native plant
materials typically found within environs
adjacent to the Town shall be used to provide
buffers between sidewalk and edge of parking.

(ii) Use of smooth-finish walls
shall include plant materials to buffer and
soften their appearance.

(¢) Interior parking lot landscaping
shall be used to break up the appearance of
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parking lots and to provide shaded parking.
(Example: Figure 6)

(i) For parking lots with 10 or
more spaces, one deciduous shade tree shall
be planted in the interior of the lot for every
10 spaces.

(ii) Shade trees shall be located
within curbed, planted medians and/or islands
to provide spatial definition.

Figure 6-Landscaped islands break up the
visual monorony of parking areas and provide
shade.

(d) Loading
materials in streets.

and unloading of

(i) The use of alleys for loading
and unloading is preferable to the use of
streets. To the maximum extent feasible,
loading areas shall be located on private
property away from the front of the building.

(ii) Commercial off-street parking
or loading areas shall not be permitted or
allowed adjacent to Residential Zone Districts.

(iii)Parking shall be located in the
rear of lots to the maximum extent feasible,
reserving the street frontage for commercial
uses.



S

(I) Vehicular and Pedestrian Access.

(1) Intent. Heavy automobile traffic
along Main Street compromises the safety and
comfort of pedestrians in the District and shall
be mitigated to the maximum extent feasible.
Clearly defined auto and pedestrian zones
shall provide safety and mobility for both
modes of travel and encourage pedestrian
commercial activity in the District.

(2) Design Standards.

(a) Established street and sidewalk
patterns shall be incorporated within the site
plan of any infill or redevelopment project.
Sidewalks shall remain consistent in width to
an abutting sidewalk edge.

(b) A continuous pedestrian pathway
surface shall be provided to encourage
pedestrian activity within the District.

In areas of high pedestrian activity, public
street crossings shall be marked with a change
in paving materials, such as a high contrast
brick or cobble.

(c) Space for a buffer between
sidewalks and moving traffic shall be
allocated to enhance pedestrian comfort and
safety. Existing areas in the District where
space may be allocated for this purpose
typically range from 4’ to 6’ in width from
curb to sidewalk edge.

(i) Buffers shall be achieved
through the use of on- street parallel parking,
street furniture, a landscape buffer, a change
in paving materials, or some combination of
two or more of these elements.

(ii) Brick pavers, in combination
with street trees shall be used as a buffer in
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and around the District, providing a consistent
visual appearance and a comfortable
environment for pedestrians.

(J) Architectural Details.

(1) Intent. Prominent, street-oriented
doorways, awnings and large glass storefront
windows are historical building features that
shall be maintained and provided as they add
visual interest to the street. The downtown
District shall continue to develop as a pedes-
trian-oriented environment. Streets, sidewalks,
and alleys shall enhance walking, sitting, and
other outdoor activities. Existing pedestrian
routes shall be enhanced. Buildings shall
express human scale through materials and
forms that were seen and used traditionally.
The use of rooflines similar to those
historically known in the District also
contributes to the area’s character and shall be
maintained to create a visually unified
appearance for the District.

(2) Design Standards.

(a) Do not use or add non-historic
details to buildings.

(i) Use ornamental details with
restraint.

(ii) Historic details that were not
used in the neighborhood are not appropriate
and shall not be used.

(b) Contemporary interpretations of
historic styles may be utilized for ncw
buildings in the District. (Example: Figure 7)

(i) A new design that draws upon
the fundamental similarities among historic
buildings in the community (without copying
them) is required. New structures may be seen
as products of their own time yet compatible
with their historic neighbors.



(ii) New designs for window
moldings and door surrounds, or porch
railings and columns, for example, can
provide visual interest while helping to
convcey the fact that the building is new.

(iii)New, soffit details and dormer
designs also may be used to create interest
while expressing a new, compatible style.

(iv)Generally, the imitation of
older historic styles may also be considered to
attain compatibility with the historically
authentic styles of the District.

St Ne‘tﬂ
ructure
e

Figure 7- The new structure on the left uses

similar, but less ornate building ornamenta-
tion and proportion to create a modern in-

terpretation of a historic style.

(¢) The ground floor of a project shall
be developed to encourage pedestrian activity
by providing at least one of the following
along primary pedestrian ways:

a
art,

(i) Design and  develop
storefront, display cases, public
landscaping, or decorative wall surfaces.
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(i) Include traditional elements
such as display windows, kickplates and
transoms on commercial storefronts.

(iii)Avoid a blank wall or vacant
lot appearance.

(d) A new commercial storefront
building shall incorporate these character-
defining elements (Example: Figure 11):

(i) Display windows: The main
portion of glass on the storefront, where goods
and services are displayed.

(ii) Transom: The upper portion of
the display, separated from the main display
window by a frame.

@iii)Kickplate: Found beneath the
display window. Sometimes called a bulk-
head panel.

(iv)Entry: Usually set back from
the sidewalk in a protected recess.

(v) Upper story windows:
Windows located above the street level. These
usually have a vertical orientation, and appear
to be less transparent than the large expanse of
glass in the storefront below.

(e) The distinction between the street
level and the upper floor shall be maintained.
(Example: Figure 8)

(i) The first floor of the primary
facade shall be predominantly transparent
glass.

(ii) Upper floors may be more
opaque than the lower floor.



(iii)Highly reflective or darkly
tinted glass is inappropriate and shall not be
utilized.

(iv)The traditional distinction in
floor heights between street levels and upper
levels through detailing, materials and
fenestration shall be maintained.

Figure 8 - Upper stories of commercial
structures should appear more solid than the
transparent glass storefronts found at the
street level.

() Primary building entrance shall be

recessed.

(i) Doors that are flush with the
sidewalk shall be avoided for the safety of
pedestrians.

(ii) Doors shall have large areas of
glass.

(iii)Use of accent color on the door
is encouraged to help lead the pedestrian
inside.

(g) The primary roof form shall appear
to be flat, as traditionally found on District

commercial structures. (Example: Figure 9)

(i) A parapet shall conceal roofs.
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(it) “Exotic” roof forms, including
mansards, domes and extreme angles, shall
not be allowed.
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Figure 9 - Exotic roof forms such as the
dramatic curves found on the above center
building are not appropriate in the Downtown
District.

(h) Upper story windows shall have a
vertical emphasis, in similar proportions to
those traditionally found on historic
commercial structures in the District.

(i) Awnings, where utilized, shall be
of fabric material. (Example: Figure 10)

(i) Awnings shall be canvas witha
matte finish. Awnings with high gloss finishes
were not historically found in the downtown
and shall not be used.

(ii) Operable awnings are required,
except rigid frame awnings may be allowed,
but shall stop at the top section and shall not
be included in the valance.

(iii)  Illuminated, plastic
awnings are not appropriate for the downtown
and shall not be allowed.

(iv)Awning colors shall be
compatible with the overall color scheme of
the facade. Solid colors or subtle striped
patterns shall be used.



(v) Awnings for rectangular
openings shall be simple, shed shapes.

(vi)Awnings shall not be used to
create arches.

1

Figure 10-Fabric awnings are encouraged for
downtown storefronts.

(j) Glass transoms shall be used above
display windows. These bands of glass shall
be located at the same building height along a
block to reinforce the sense of visual
continuity for the street and introduce light
into the depths of a building.

(k) Cornices and parapets shall be
repeated on the facade where appropriate to
provide a continuous visual line along the

block.

(i) Parapets and cornices are
examples of decorative elements found on
historic commercial buildings in the District
to be maintained.

(ii) Prudent and moderate
emphasis of detail with accent colors is
appropriate and permitted.

(1) Featureless backs of buildings shall
not be located facing Interstate 70 or adjacent
residential neighborhoods. Features on backs
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of buildings facing Interstate 70 or adjacent
residential neighborhoods shall not include
signs of any type.

To attain and attract active uses in this area,
all design standards applicable to street
frontage structures shall also be applicable to
the back of a building in this area.

(K)Building Materials and Colors.

(1) Intent. New structures shall utilize
historically similar materials and colors to
maintain a unified character for the District.

(2) Design Standards.

(a) Colors that enhance the natural
colors of the building materials shall be used
in developing an overall color scheme.

(b) Primary materials should be
similar in character to those used traditionally
on downtown commercial structures.

(i) Only brick and masonry of
durable quality, color and texture as
traditionally found on historic structures in the
District shall be used. New materials shall
demonstrate similar durability.

(ii) Diagonal siding shall not be
used.

(iii)Concrete block is acceptable
for side and rear walls, but shall not be used as
an cxposed material.

(¢) Accent materials shall be similar to
those used historically.

Wood was traditionally used for trim elements
on commercial storefronts while stone, brick
and painted metal were used in detailing.



(d) Glass used in windows shall
appear similar to that used historically.

(i) Only transparent, clear glass
shall be used.

(ii) Opaque, tinted, and mirrored
glass detracts from pedestrian interest at the
street level and shall not be used.

(L) Mechanical and Electrical Equipment

(1) Intent. Mechanical and utility
equipment systems shall not detract from the
historic character of the District. This
character is a key element of the District’s
appeal and efforts shall be taken to minimize
the visual impacts of mechanical and utility
systems on surrounding development.

(2) Design Standards.

(a) Ground mounted electrical and
mechanical equipment shall be screened from
public view using opaque fencing, walls or a
combination of fencing or walls and planting.

(i) Materials for  screening
purposes shall be wood, masonry, or split face
concrete block.

(ii) Chain link fencing may be used
in rear service areas and shall be vinyl-coated
black or brown and used in conjunction with
tightly spaced plant material to create a visual
screen.

(b) Mechanical/utility screening shall
be integrated as part of the building structure
and architecture and not appear “tacked on” to
the exterior surfaces of the structure. All
mechanical, electrical, and communications
equipment including but not limited to air-
conditioning, heating and soft water tanks,
television antennas, satellite dishes, security
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apparatus, transformers, electric and gas
meters, must be integrated into the building
design, screened from public view, or
enclosed in a suitable accessory structure,
when appropriate.

(¢) Roof top mechanical equipment
shall be painted to match roof color only if
parapet walls or other means of screening are
not reasonably feasible within the bounds of a
project.

(M)Lighting.

(1) Intent. Lighting has historically been
used in the District to accent important
building features, displays, or entries. In
addition to the positive cosmetic effects, the
presence of multiple light sources along a
street frontage increases security and safety,
encouraging nighttime pedestrian activity.
Care shall be taken to provide adequate
lighting in all downtown commercial areas.

(2) Design Standards.

(a) Lighting shall be used as it was
used historically in the District.

(i) Low-scale, decorative lighting
shall be used to accent architectural details.
building entries, or signs. Additional,
pedestrian-scaled lighting shall be provided to
illuminate sidewalks, enhancing security and
extending hours of activity.

(ii) All light sources shall be
shielded.

(iii)Lights shall not be focused
upward to light the facade or used to dominate
a facade or the street.

(iv)Neon lighting may be used, but
shall not be used to internally light a sign.



(v) Animated lighting, such as
chase lights, shall not be used.

(N)Signage.

(1) Intent. Signage in the District shall
respect the historic character and pedestrian
scale of the District. Signs in the District
mostly were basic painted panels with simple
type styles, where in later years, an indirect
light source was typical. These historic sign
characteristics shall be continued.

(2) Design Standards.

(a) A sign shall be less prominent than
the overall building composition.

(b) Signs shall be in character with the
material, color and detail of the historic
context of the Commercial District.

(i) Highly reflective materials
shall not be used for signs.

(ii) Painted wood and metal are
appropriate and are permitted for signs.

(iii)Unpainted wood and other
nnfinished materials detract from the historic
character and do not weather well.

(c) Signs shall be lit by an indirect
source.

(i) Internally lit signs are not
permitted.

(if) Signs shall be lit by an
external, shielded lamp directed at the sign.

(iii)Signs located on a historic
structure shall not be directly illuminated.
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(d) Signs mounted on building facades
are to be used on commercial buildings in the
District.

(i) Wall signs shall align with
others on the block.

(ii) Flush-mounted signs shall be
limited to one per distinct fagade module.

(iii)One sign may be placed to
extend over a sidewalk from a building front
or business entry way, in conformance with
the Town Sign Code, to identify each business
located within the building upon which such
sign is to be attached.

(iv)Signs attached to a building
shall be of the same size and scale as a front
transom panel on the same building.

13-04-086 Preservation of Historic
Commercial Structures in C-1 Commercial
Zone District

(A)Objectives.

The preservation of buildings shall minimize
intervention in the historic building fabric. In
the treatment of a historic building, to the
maximum extent feasible, preserve those
features that remain in good condition.

(B) Doors and Windows.

(1) Intent. The character-defining
features of historic windows and doors and
their distinctive arrangement on a wall shall
be preserved. In addition, new windows and
doors shall be in character with the historic
building. This is especially applicable on
primary facades.



Cornice

Upper-Story Window
Mid-Belt Cornice

Transom

Display Window

Figure 11-Some of the key features of a
historic commercial building typically found
in downtown.

(2) Design Standards.

(a) The size and shape of upper story
windows shall be preserved.

(b) Transoms located above display
windows shall be preserved.

(C) Architectural Details.

(1) Intent.  Architectural details that
establish a historic building’s distinct visual
character shall be preserved to the maximum
extent feasible. If architectural details are
damaged beyond repair, their replacement,
matching the original detailing, is required.

(2) Design Standards.

(a) The original ornament and detail of
the fagade, where existing, shall be preserved.
(Example: Figure 11)

(b) The kickplate that is found below
the display window shall be preserved.

(D)Materials and Colors.

(1) Intent. Primary historic building
materials shall be preserved in place to the
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maximum extent feasible. When the material
is damaged, then limited replacement, which
matches the original, shall be made. Primary
historic building materials shall never be
covered or subjected to harsh cleaning
treatments.

(2) Design Standards.

(a) Original building materials and
architectural features shall be preserved in
place to the maximum extent feasible.

Building materials and architectural features
contribute significantly to the character of a
historic structure. The distinct characteristics
of the primary building material and features,
including the scale of the material unit and its
texture and finish, shall be preserved.

(b) Deteriorated building materials and
architectural features shall be repaired rather
than replaced, to the maximum extent
feasible.

Original building materials or architectural
features may be deteriorated. When
deterioration occurs, repair of the material and
any other related problems shall be performed.

(¢) Original building materials and
architectural features that have deteriorated
beyond repair shall be replaced in kind.

Replacement shall occur only if the existing
historic material cannot be reasonably
repaired. In thc cvent replacecment is
necessary, the new material shall match that
being replaced in design, color, texture and
other visual qualities.
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Figure 12-Original architectural features that
have deteriorated beyond repair shall be
replaced in kind.

(d) Synthetic or composite siding
materials shall not be used to cover original
building materials or features.

Figure 13-Synthetic siding materials should
be removed to reveal original building
materials or features to the maximum extent
feasible.

(e) Traditional building elements shall
be maintained in a manner that will preserve
their integrity as character-defining features.

(f) Maintain the original size and
shape of the storefront opening.
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Figure 14-Maintain the original size and
shape of the storefront opening.

(g) Maintain the storefront wall at the
sidewalk edge for commercial storefront type
buildings.

(h) Maintain recessed entries where
they exist.

(i) Figures 15 through 20 are
examples of buildings in the C-1 Commercial
District of the Town of New Castle, which are
to be followed and are incorporated as a part
of this Ordinance for Design Standards.

Figure 15--Two-story brick commercial flat-
roofed bldg. Style: 19th century commercial
(Italianate). Matcrials: Brick, Stone.

0dd Fellows Hall: 1890;
500 West Main Street



Figure 16—Two-story brick commercial flat-

roofed corner building. Style: 19" century Figure 19—Recessed entry/door way
commercial. Materials: Brick, Stone, Wood. Ritter & MacRae Dry Goods: 1890;
Trimble Building: 1890; 239 West Main Street

303 West Main Street

Figure 17—Two-story brick commercial flat-

h

roofeid corner bldg.' Style: {91 century comm. Figure 20—Canvas awning as historically
(Italianate). Materials: Brick, Stone. used in the District. New Castle Cash Store:
Barry Block: 1893; 1890; 500 West Main Street

502 West Main Street

Figure 18—Wood frame, wood-sided, false
front, gable-roofed commercial service
building. Style: Vernacular wood frame, false
front. Materials: Wood, Brick, Adobe.
Livery Stable: 1890;

503 West Main Street
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'(j) Figures 21 through 23 are examples by

photographs of existing buildings in the C-1
Commercial District of the Town of New
Castle and other locations, which are
considered as not in compliance with the
standards for building renovation, remodel, or
design and construction as set forth in this
Ordinance for Design Standards.

Figure 21—Features not in compliance:

o Mansard-type roof form

o Shingle siding

o Metal frame doors and windows

e QOriginal siding or facing covered over

Figure 22—Features not in compliance:

o Metal frame doors and windows

o Recessed entry replaced with doors flush
with front of building

Figure 23—Features not in compliance:
e Metal frame doors and windows
e Transoms covered

o Upper-story windows covered

e Recessed entry replaced with doors flush
with front of building

e Original siding and facing covered over

INTRODUCED on April 3,2001, at which time copies were available to the Council and to
those persons in attendance at the meeting, read by title, passed on first reading, and ordered
published in full and posted in at least two public places within the town as required by the Charter.
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C. Review and make dccisions on any
application for alterations to a designated
historic site, landmark or district;

D. Review and make decisions on any
application for relocating or demolishing a
designated historic landmark or any struc-
ture located within a designated site or dis-
trict;

E. Advise and assist owners of historic
properties on physical and financial aspects
of preservation, renovation, rehabilitation,
and reuse, including nomination to the Na-
tional Register of Historic Places;

F. Remove properties [rom the register
for reasons the commission deecms appro-
priate, including, but not limited to, acts of
God;

G. Develop and assist in public educa-
tion programs including but not limited to
walking tours, brochurcs, a marker pro-
gram for historic properties, lecturcs, and
conferences;

H. Cause to be issued by the appropri-
ate town department such municipal cita-
tions as are appropriate for cnforcement of
this chapter;

1. Coordinate with and inform other
town, local and state offices of proposed
and completed efforts and actions of the
commission;

J. Conduct preservation surveys and
plans for the purpose of determining and
defining areas ol historic signilicance;

K. Advise the town council on matters
related to preserving the historic character
of the town;

L. Actively pursue financial assistance
for prescrvation related programs and make
reccommendations regarding requests by
owners for financial assistance. (Prior code
§ 15-06-070)

15.44.130  Rules and procedures for the
commission.
The historic preservation commission

shall conduct its proceedings in accordance
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15.44.160

with the latest current edition of Robert's
Rules of Order. In addition, the commis-
sion may establish additional rules of oper-
ation that are consistent with this chapter.
(Prior code § 15-06-080)

15.44.140  Recordkeeping and staff
assistance for the
commission.

To the extent provided by the town coun-
cil, the town administrator/clerk shall main-
tain the records of and provide administra-
tive assistance to the commission, and shall
serve as recording sccretary. (Prior code
§ 15-06-090)

Article 4. 1dentification of Historic
Resources and Properties
15.44.150  Study and review of
resources.

The commission shall identify, within
the means provided for such purposes, cer-
tain historic resources and properties as po-
tentially worthy of appropriate study, re-
view and  potential  designation.
Recommendations from citizens of the town
regarding historic resources shall be sought
by the commission. The commission shall
include in its initial study and review the
arcas of the town known as "Original Town,"
"Coryell Town," the "Spencer's Additions,”
the "Coryell Additions," the "Gordon Sub-
division," and the "Smith Subdivision," and
all revisions to each of them. (Prior code
§ 15-08-010)

15.44.160

An area or property may be identified
as a historic resource or property if it is
declared to possess (or to potentially pos-
sess) any of the following qualities or char-
acteristics:

A. Has existed for at least fifty (50)
years prior to the date of identification;

Criteria for identification.

Supp. No. 7



15.44.160

B. Is associated with events that have
made a significant contribution to the broad
patierns of the town's history;

C. Is associated with the lives of per-
sons significant in the town's past;

D. It embodies the distinctive charac-
teristics of a type, period, or method of
construction, is the work of a master builder,
or possesses high artistic value;

E. It has yielded, or may be likely to
yield, information important in prehistory
or history;

F. ltexemplifies the cultural, economic,
social, or historic heritage of the town;

G. Has relationship to other distinc-
tive areas that are eligible for preservation
according to a plan based on a historic,
cultural, or architectural motif;

H. Unique location or singular physi-
cal characteristic representing an estab-
lished and familiar visual feature of a neigh-
borhood, communtty, or the town. (Prior
codc § 15-08-020)

(Ord. No. 2009-12, § 2, 11-17-2009)

Article 5. Designation Procedure

15.44.170  Initiation of procedure.

Whenever in the opinion of the historic
preservation commission, whether based
upon its own motion or upon its motion
following receipt of a factually supported
written recommendation presented by any
citizen of the town, the planning and zon-
ing commission, or the town council, any
site, arca, neighborhood, structure, object
or property meets the criteria of a historic
site, landmark or district, the commission
shall contact the owner or owners of such
property outlining the rcasons and effects
of designation and shall attempt to secure
the owner's consent to such designation, If
the commission is unable to personally con-
tact such owner, it shall be sufficient for the
town clerk to send a written request for the

Supp. Na, 7
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consent to designation of such property by
certified mail, return receipt requested, ad-
dressed Lo the owner of the property as
shown on the mosl recent records of the
county assessor at the address shown on
such records. Individual properties may be
designated as a historic site, landmark or
district, only with and by written consent of
all of the property owners. (Prior code
§ 15-10-010)
15.44.180  Commission review with
owner's consent.

If the owner consents in writing to the
proposed designation of the property as a
historic site, landmark or district, the com-
mission, upon the affirmative vole of a ma-
Jority of the members present, may adopt
an order scheduling a public hearing by the
commission on the question of designa-
tion, hercinafter called a designation hear-
ing, at a specified time, date and place and
directing that the notice of hearing be given
as described in Scction 15.44.190.

All applications submitted in accor-
dance with this article shall include a de-
scription of the property proposed for des-
ignation and a detailed outlinc ol the reasons
why such property should bc designated
and why the boundaries of the designation
should be determined as described in the
application.

No motion or application for designa-
tion of a specific historic site, landmark or
district may be made more than once dur-
ing any six consccutive months, unless own-
ership changes. (Prior code § 15-10-020)

15.44.190  Notice of hearing.

Notice of a designation hearing shall be
given as follows:

A. Written notice of the time, date,
place and subject of the hearing shall be
sent by registered or certified mail, return
rceeipt re-



quested, not less than thirty (30) days prior to
the hearing to ali owners of record, as are
found in the records of the county assessor on
the date of the application, who own the real
property being proposed for designation as a
historic site or historic district, and 1o the
owners of real propertics within onc hundred
(100) feet of the property being proposed for
designation. Such notice shall be deemed de-
livered upon the passage of five days from the
deposit of the notice in the U.S. mail system.

B. A legal notice indicating the nature of
the hearings, the property involved and the
time, date and place of the hearing, shall be
published in a local newspaper of general cir-
culation one time at least fifteen (15) days
prior to the hearing.

C. Written notice of the proposed historic
designation, including the identification of the
property, the basis for commencing with the
designation procedure and the time, date, and
place of the hearing, may be given to any
other individual, office or agency as deemed
appropriate by the commission, for informa-
tion, comments and recommendations prior to
the hearing. (Prior code § 15-10-030)
15.44.200 Interim status—Permit
review.

Any application which has been submitied
to the town building department, on or after
the date of a motion passed by the commis-
sion pursuant to Section 15.44.170, for a
building permit for alteration, construction,
relocation or demolition of a site or landmark
under consideration for historic designation or
any site, landmark, structure or object within
any proposed district under consideration for
historic district designation shall be deferred
from issuance until final disposition by the
commission of the historic designation appli-
cation unless such alteration, construction,
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15.44.200

relocation or demolition is deemed necessary
under Section 15.44.340 for the public health,
welfare or safety. The delay in issuance of a
building permit due to the provisions of this
section shall not be for more than sixty (60)
days. {Prior code § 15-10-040)

15.44210  Hearing.

A. At least four members of the historic
preservation commission shall conduct the
hearing. If at least four members are not pre-
sent the members present may adjourn the
meeting to another date within two weeks. If
any hearing is continued, the time, date and
place of the continuation shall be established
and announced to those present when the cur-
rent session is to be adjourned. Such informa-
tion shall be promptiy forwarded, by regular
mail, to the owners of record as established
and addressed pursuant to Section 15.44.190.

B. Reasonable opportunity shall be pro-
vided for all interested parties to express their
opinions regarding the proposed designation.
However, nothing contained herein shall be
construed to prevent the historic preservation
commission from establishing reasonable
rules to govern the proceedings of the hear-
ings or from establishing reasonable limits on
the length of individual presentations. The
hearings shall be recorded, minutes written by
staff, and provided to each member of the his-
toric preservation commission. Written pres-
entations shall be included in the record of the
hearing. (Prior code § 15-10-050)

15.44.220  Findings, conclusions and
decisions of the commission.

The historic preservation commission shall
act officially on each proposed designation
within twenty-five (25) working days of the
conclusion of the hearing. The commission
may approve, reject or approve modifications



15.44.230

to any proposal. No decision may deny the
owner a reasonable use of his or her property
as otherwise allowed by applicable law.

1f more than one property is involved in the
designation procedure, the historic preserva-
tion commission may approve in part and
deny in part. Each part shall then be treated as
a separate action. In no event may any prop-
erty be added to the area described in the ini-
tial application without instituting a new des-
ignation procedure. The findings, conclusions
and decision of the commission regarding a
designation shall be in the form of a written
resolution and shall be final and may not be
appealed.

The commission shall set forth in its re-
cords the findings of fact and conclusions that
constitute the basis for its decision. Each such
designating resolution shall include a descrip-
tion of the characteristics or features of the
site, landmark or district that should be pre-
served, and shall include a legal description of
the focation and boundaries of the site, land-
mark or district. The property included in any
such designation shall be subject to the con-
trols and standards as set forth herein and
shall be eligible for such incentive programs
as may be developed by the commission. If
the commission fails to act within the twenty-
five (25) day period, the designation shall be
deemed to have been rejected and the designa-
tion procedure of the commission shall
thereby be terminated. (Prior code § 15-10-
060)

1544.230  Transmittal to town council.

Within fifteen (15) days after reaching its
decision, the historic preservation commission
shall transmit to the town council and the
owner of the property for information pur-
poses only, its findings, conclusions and writ-
ten resolution setting forth its decision on the
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designation of a historic site, landmark or dis-
trict, including the description of the property
involved and the findings upon which the
resolution was based. The decision shall be
effective upon transmittal by the commission
to the council. (Prior code § 15-10-070)

15.44.240  Filing with town clerk.

Within fifieen (15) days of the effective
date of a resolution designating property as a
historic site, landmark or district, it shall be
entered by the town clerk into the official re-
cords of the town and into the real estate re-
cords of the Garfield County clerk and re-
corder as either:

A. A certified copy of the resolution des-
ignating the specified property as a historic
site, landmark or district; and listing the indi-
vidual properties included therein;

B. A notice stating that the specified prop-
erty has been designated as a historic site,
landmark or district and citing the historic
preservation commission’s resolution and the
effective date thereof. The notice may also
contain a brief summary of the effects of such
designation as set forth in this chapter. (Prior
code § 15-10-080)

15.44.250  Final notification to owner.

Within ten (10) days afier the recording of
the resolution designating property as a his-
toric site, landmark or district, the town ad-
ministrator/clerk shall send to the owner of
each property so designated by registered or
certified mail a letter outlining the reasons for
such designation and the obligations and
restrictions created by such designation. Such
letter shall also contain a request that the
owner or his or her successors or assigns no-
tify the town administrator/clerk prior to:
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A. Preparation of plans for the reconstruc-
tion or alteration of the exterior of improve-
ments located on such property;

B. Preparation of plans for the construc-
tion, alteration, relocation or demolition of
improvements on such property. (Prior code
§ 15-10-090)
15.44.260  Register of designated
historic sites, landmarks
and districts established.

The commission shall establish and main-
tain an official register of historic sites, land-
marks and districts designated by the commis-
sion as worthy of preservation or restoration
pursuant to this article. Such register shall in-
clude the location, owner, description and his-
toric significance of the resource. Such regis-
ter may have information added, corrected,
revised or deleted from time to time as shall
be determined by the commission. (Prior code
§ 15-10-100)
15.44270 Amendment or rescission of
designation.

A historic site, landmark or district
designation may be amended or rescinded in
the same manner as the original designation
was made with owner(s) consent. (Prior code
§ 15-10-110)
15.44.280  Additional staff and
assistance.

As may be provided by the town council,
the commission and the town council may
obtain assistance of competent technical ex-
perts in areas necessary to render decisions.
The town may require applicants to defray
portions or all of the costs for such assistance.
(Prior code § 15-10-120)

15.44.260

Article 6. Construction, Alteration,
Demolition and Relocation of or Within a
Designated Historic Site, Landmark or
District
15.44.290  Work requiring building

permit.

A. Action on an application for a building
permit, as additionally provided for in other
codes of the town, including any permit for
the demolition of a building shall be deferred
by the building inspector, except as provided
in Section 15.44.340, until the application is
accompanied by a certificate of approval from
the historic preservation commission for the
proposed work when the proposed work in-
volves any of the following:

1. Alteration or reconstruction of or addi-
tion to the exterior of any improvement which
constitutes all or part of a historic site or
landmark;

2. Demofition or relocation of any im-
provement or object which constitutes all or
part of a historic site or landmark;

3. Construction or installation of or addi-
tion to any improvement upon any land in-
ciuded on a historic site or landmark.

B. In order to obtain a certificate of ap-
proval, the applicant shall submit to the com-
mission through the building inspector, the
application for a building permit including
sketches, plans and other requirements as de-
termined by the commission, for review. All
such applications shall be reviewed by the
commission to determine compliance with this
chapter as prescribed in the following sec-
tions. (Prior code § 15-12-010)



Comprehensive Reconnaissance Survey

OAHP has introduced {as of Summer 2012) a new standard survey project type labeled
comprehensive reconnaissance survey. The format focusesona geographic area and includes
90% of resources recorded on reconnaissance survey forms, 10% recorded on intensive forms,
and completion of a survey report.

Often called “windshield surveys” because much of the reconnaissance information can be
gathered from the driver’s seat of a car.

OAHP recently released a new survey form designed for reconnaissance survey. This form is
the recommended standard for recording 90% of resources within a comprehensive
reconnaissance survey area. The new survey form:

Is an efficient means of evaluating architectural significance.

Can be used as a way to gather information to determine boundaries and contributing/non-
contributing counts for certain historic districts.

ts an efficient way to complete county-wide or city-wide survey to assist in local preservation
planning efforts.

Can be used to update older surveys or districts which no longer accurately reflect resources
and conditions in an area.

Can be completed by trained volunteers, students, or qualified professionals.

Selective Intensive Survey

Intensive surveys give comprehensive views of individual resources. They are ideal for
determining individual eligibility to the State or National Register, investigating historic themes,
and can provide a wealth of information that can be used in interpretive materials.

The Architectural Inventory Form (#1403) is most often used for SHF funded intensive survey.
OAHP recommends that intensive surveys be selective. A selective survey will only look at a
certain few resources within an area.

Can focus on the resources in your community that seem to be the most likely candidates for
individual listing on the National or State Register.

Best for thematic surveys, which look in-depth at a scattered set of resources related by a
common theme (mining, agriculture, civil rights).

Required for evaluating significance in areas other than architecture {such as association with
significant events or persons).

Can be completed by qualified professionals, and could involve some participation of trained
volunteers or students.
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